
 
                                                         Canadian Funds Deposit Memo (with Credit/Debit)
                                                  
                                                         Department:                                              Date: 
                                                             Prepared By:                                                           Ext: 
 
           Please provide a description of the Product or Services sold: 
 
 
 
 
           Cash Receipts: 
           $100.00  X                 =                                     2.00  X                 =
               50.00  X                 =                                     1.00  X                 =
               20.00  X                 =                                     0.25  X                 =
               10.00  X                 =                                     0.10  X                 =
                 5.00  X                 =                                     0.05  X                 =
                                                                                    0.01  X                 =                                                         
                                                                                            Total Cash   =               
                                                                    Total Cheques (attach list)  = 
                                                                           Cash/Cheque Subtotal = 
 
            Debit/Credit Card Receipts:                                                                                         Cash Office Use

                  Merchant ID:                                                                VISA  =  
                  Transaction Date:                                              Mastercard  =  
                  Settlement Date:                                                         Debit  =  
                                                                                                    AMEX  =  
                                                                    Debit/Credit Card Subtotal  =  
 
                                                                                        Total Receipts =  
     
      Revenue Distribution: 
 
                                FUND*       ORGN      ACCT*        ACTV            Amount 
          FOAPAL 1:                                                                                                              Click here for a list of Commonly
          FOAPAL 2:                                                                                                              Used Account codes.
          FOAPAL 3: 
          FOAPAL 4: 
          FOAPAL 5: 
          FOAPAL 6: 
          FOAPAL 7: 
          FOAPAL 8: 
          FOAPAL 9: 
          FOAPAL10: 
                     GST:       100000                          225000 
                     PST:       100000                          225002 
                     HST:       100000                          225008 
 
                                                                     Total Distribution: 
                                       
                       Total Receipts Less Total Distribution: 

Differences between Total Receipts and Total Revenue Distribution will be charged to the department's budget via account code 716702.
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http://www2.carleton.ca/finance/ccms/wp-content/ccms-files/common-account-codes.pdf

	Untitled

Completed set by SandraNelson
MigrationConfirmed set by SandraNelson
Rejected set by SandraNelson
	Enter the Name of the Department depositing funds.: 
	Date: 
	Enter the name of the staff member preparing the deposit form.: 
	Enter the campus phone extension of the staff member preparing the deposit form.: 
	Enter a short description of what the money is being deposited for.  Examples: Conference Registration Fees, Manual/Book Sales, Key Deposits.: 
	NoHundred: 0
	CalcHundred: 0.00000000
	NoFifty: 0
	CalcFifty: 0.00000000
	NoTwenty: 0
	CalcTwenty: 0.00000000
	NoTen: 0
	CalcTen: 0.00000000
	NoFive: 0
	CalcFive: 0.00000000
	NoTwo: 0
	CalcTwo: 0.00000000
	NoOne: 0
	CalcOne: 0.00000000
	NoQuarter: 0
	CalcQuarter: 0.00000000
	NoDime: 0
	CalcDime: 0.00000000
	NoNickel: 0
	CalcNickel: 0.00000000
	NoPenny: 0
	CalcPenny: 0.00000000
	TotalCash: 0
	Enter the total sum of all cheques being deposited. Remember to attach a complete listing of name and amount for each cheque.: 0
	TotalCashCheque: 0
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount2: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount3: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount4: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount5: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount6: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount7: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount8: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount9: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 3 or 4 digit orgn code.  This is not required for Funds in Trust (Funds starting with 8).: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	Optional: Enter up to 6 digits, previously assigned to your Department or project by Finance or Research Accounting.: 
	FAmount10: 0
	Enter 5% of total sales supplied outside of Ontario, or other HST registered provinces, where applicable.: 0
	Enter the amount of PST collected on sales supplied outside of Ontario, or other HST registered provinces, where applicable.: 0
	Enter 13% of all sales supplied within Ontario.  Calculated as Total Sales x 13 / 113.: 0
	TotalDistribution: 0
	ReceiptsLessDist: 0
	Enter the 6 digit fund code. Examples: 100000 for Operating, 18xxxx for Internal Funds, 2xxxxx for Special Purpose Funds.: 
	Enter the 6 digit account code which fairly represents the nature of the transaction.  Examples of Revenue Accounts: General Sales 530000, Rental Revenue 531000.  Examples of Expense Reimbursement Accounts: Long Distance 712000, Photocopying 711000.: 
	FAmount1: .0
	Enter the 11 digit number provided to the Department by the credit card company when the Department was set up for Credit/Debit card sales.: 
	Enter the date that the credit/debit card sales took place.: 
	Enter the date that the credit/debit settlement report was processed through to the bank.: 
	VISA: 0
	Mastercard: 0
	Debit: 0
	AMEX: 0
	DCSubtotal: 0
	TotalReceipts: 0
	VISADetc: 
	AMEXDetc: 
	DebitDetc: 
	MasterDetc: 



