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Policy: 
All University monies are to be administered through the Business Office. No individual, University 
department, University agency or Student group/society/club is to establish a bank account in the 
name of Carleton University, unless authorized by the Assistant Vice-President, Financial Services and 
a second signing authority. 

 
Purpose: 
To ensure that the administration of University funds is undertaken solely by the Carleton University 
Business Office. 

 
Scope: 
This policy applies to the University community. 

 
Contacts: 
Asst. Vice-President, Financial Services; Manager – Business Operations 

 
Links to related Policies: 
Cash Handling Policy 
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