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Description automatically generated]Course Outline Checklist


Detailed information on each element in this checklist can be found in FPGA’s minimum course outline template and/or on the FPGA Teaching Regulations website.

Course outlines must be made available on or before the date published in The Academic Year, normally one week prior to the start of the term.

	General Course Information and Title

	☐
	Course number and section

	☐
	Course title

	☐
	Academic year and term

	☐
	Class meeting format (e.g., in-person, online, synchronous, etc.)

	☐
	Class meeting days and times

	☐
	Tutorial meeting days and times (if required)

	Instructor Information

	☐
	Instructor’s name and title

	☐
	Instructor’s office location and office hours

	☐
	Instructor’s email address, webpage, and/or telephone number

	☐
	Office hours and/or email policies (e.g., availability, turnaround time)

	☐
	TA(s) name and email (if available)

	Course Description and Learning Objectives

	☐
	Course prerequisites, preclusions

	☐
	Course calendar description and detailed description of content to be covered 

	☐
	Course objectives and expected learning outcomes

	☐
	Estimated division of learning hours (e.g., attending class, tutorials; weekly reading; assignments

	Course Materials 

	☐
	Required learning materials such as textbooks, readings, with full citations

	☐
	Recommended learning materials, with full citations

	☐
	Where materials can be found (e.g. on reserve, bookstore, etc.)

	☐
	Technology or other required tools (e.g. software, equipment, etc.)

	☐
	Costs of required learning materials 

	Course Schedule

	☐
	Topics covered, ideally by date/week 

	☐
	Schedule of assigned readings by date/week

	☐
	Other homework by date/week

	☐
	Each assessment or graded activity, including deadlines, as per Academic Year regulations and dates 




	Assessments

	☐
	Brief description of each graded element with weighted final grade value

	☐
	Due date for each graded or required element, including early feedback

	☐
	University’s grading scale (e.g., letter grade, SAT/UNS etc.)

	☐
	Any additional requirements beyond the cumulative grade earned

	Evaluation Expectations

	☐
	Expectations for class attendance and participation, punctuality

	☐
	Submission and return of graded work (e.g., mode, format, timing)

	☐
	Policy on academic consideration requests for medical or other extenuating circumstances

	☐
	Policy on late submission coursework, including extensions, and/or penalties

	☐
	Policy on deferred work, including assignments, tests, exams

	Statements and Policies

	☐
	Statement on the use of e-proctoring (required, if using e-proctoring)

	☐
☐
	Statement on and link to academic accommodations page for students (required)
   Additional course-specific information such as requirement for self-declaration form

	
☐ ☐ ☐
	Statements on academic integrity (required), including:
Permissibility of use of generative artificial intelligence
Permissibility of group or collaborative work
Statement on plagiarism

	☐
	Statement on recording and/or use of cellphones in the classroom (optional)

	☐
	Statement on student conduct 




Course syllabus information must comply with the following University Academic Regulations: 


	Undergraduate Calendar
	Graduate Calendar

	4.0 Examinations
4.1 (Undergraduate) Examination Regulations
4.2 Examination Rules of Conduct
4.3 Deferred Final Examinations
4.4 Deferred Term Work
	9.0 Examinations and Term Work 
9.2 Examination Regulations
9.3 Special/Deferred Final Examinations
9.4 Deferred Term Work

	5.0 Grading
5.1 Credit
5.2 The Course Outline
5.3 Early Feedback Guideline
5.4 Grading System
5.5 Change of Grade
	10.0 Grading System
10.1 Letter Grades
10.2 Other Grading Notations
10.3 Release of Grades
10.4 Change of Grade
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