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How to submit an “Event Form”: including Amendment, Student & Staff Update or Renewal for an Animal Use Protocol (Lab or Wildlife) 
cuResearch does not have an automatic save feature. 

You are encouraged to click on the SAVE button after completing each tab.
Browsers: Firefox or Internet Explorer

1. Log into the cuResearch Researcher Portal at - https://ovpri.research.carleton.ca/Romeo.Researcher/
2. You will be brought to the Home page, similar to the following:
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Click on “Applications (Submitted – Post Review)” to view a list of all awards and 
certifications/protocols.  This list represents previous information that has been processed by the Research Office and any future awards and certifications/protocols that you will submit. 

3. You will be brought to the following screen:
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cuResearch generates a file # which will now be used as the protocol number. Past protocols 

transferred into cuResearch now have a file #. You will need this file # to locate the protocol to 

complete an “Event form”. 

Contact Nora Large, ACC Administrator, to confirm a previous protocol number’s new “File No”.

4. Click on  “Events”, as indicated on the following screen:
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5. Click on the Event Form to access. The completed Word form for Amendment, Student & Staff update, or Renewal, Extension and Closure will be attached and submitted. These forms are found at - https://carleton.ca/animalethics/animal-ethics/acc-forms/
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6. Once you have selected the Event form, attach the completed Word doc. (see “Attachment” tab), type brief description in Notes & click “Submit”.
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