“Academic Response Letter” Template
*Enter Home Address Here*
*Enter Today’s Date Here*
Awards Office

Carleton University

202 Robertson Hall

1125 Colonel By Drive

Ottawa ON  K1S 5B6

To whom it may concern:
	Your Academic Response letter MUST include the following;

1. The circumstances, if any, that affected your academic performance during your most recent academic year;

2. What steps you will take during your probationary period to improve your academic progress; and,

3. A description of your academic goals




Sincerely,

Signature
*Enter Your Name Here*
*Enter Your Student Number Here*
*Enter your Telephone Number Here*
Please Note: This letter may be submitted via email, providing you send it from your Carleton University email account.
