Job Search Log


	Organization Name and Position
	Contact
	Email
	Date Applied
	Application Summary
	Interview
	Follow-up
	Status

	Name of organization and position applied for.




	Your point of contact at the organization; probably who you addressed your cover letter to, such as a Director of Human Resources or Office Manager.
	The email of your point of contact (or a phone number, if preferred).
	When you submitted your application.
	What you submitted: resume, cover letter, any additional materials like a portfolio or reference list.
	If applicable, when your interview is scheduled.
	Did you send a follow-up email? If so, indicate it here.
	Rejected, offered the job, asked for a second interview, etc.
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