
 

 

 

 

 

 

PRESCHOOL 
 

WELCOME BOOK 
 

For the purpose of this document, “parent” shall be used 
to designate “parent(s)” and/or “guardian(s)”. 

 
 
 
 
 

 
 

Welcome to the Preschool Program! 



 
This handbook is designed to complement the Parent Handbook that you read upon 
joining Colonel By Child Care Centre. The following information deals specifically with 
the preschool program. 
 There are 32 children in the preschool program (16 children in the junior 
preschool room and 16 children in the senior preschool room).  
   There are 3 full-time teachers and 1 job share (2 teachers sharing one job) in the 
program. At times, we may also have Early Childhood Education students doing practice 
teaching placements with us.  
 

Integration into the Junior Preschool Program: 
 
 If your child is moving up from the toddler program, she/he would begin to visit 
our program with one of the toddler teachers about 1 week before their official start 
date.  The first visit is typically an hour or so, depending on the child. Gradually the 
toddler teacher will stay for shorter and shorter periods of time, leaving the child with 
junior preschool staff. Your child’s visit will gradually extend over lunch and rest time.  
 
 Preschoolers who are new to the centre need at least a week to become settled 
into the program. The first day, you should visit for about 2 hours or so with your child.  
Depending on how comfortable your child appears to be the visit could be either longer 
or shorter than the 2 hours. You will be expected to remain with your child through the 
entire visit. On the second day, if your child seems comfortable, we will ask that you 
leave your child with us for a short period of time. You must remain in the building 
during this visit. The visit on the third day may be extended to include lunch. We would 
ask that you return by 12:30 on that day. Your child cannot be left in our care until all 
the paperwork (enrolment package) is complete and has been given to the office. 
 
 It is important to stress that each child is unique and will adapt to a new 
environment in different ways. Our aim is to make the transition as smooth as possible. 
In order to do this we need you to be available on short notice during that first week. 
The fourth visit will likely include sleep/rest time. Each child over eighteen months of 
age and up to and including five years of age that is attendance for six hours or more in 
a day has a rest period not exceeding two hours in length following the mid-day meal.  
On that first sleep/rest day, we ask that you remain in our reception area (sleep/rest 
time is from 1:00 - 3:00). A soft toy or cuddly blanket from home is acceptable at 
sleep/rest time.  
 It is our goal to make every child’s transition to the preschool room a pleasant 
and enjoyable one. While it may initially be more difficult for some children and take 
longer than a week to settle in, all children eventually become very comfortable in the 
program.  A child who is feeling anxious about the separation needs lots of 
encouragement and support. We look forward to being partners with you in achieving 
success at this time. We hope you and your child have a wonderful experience in the 



preschool rooms. The information in this handbook will help to explain more about the 
program.   

 
Learning Objectives in the Preschool Program: 
  
 The preschool program is based on the theory that children learn best in a play-
based environment. Children are given the opportunity to develop and master skills at 
their own rate in a fun, nurturing atmosphere. Activities are put out to help stimulate 
social, emotional, cognitive, language, creative and physical development. 
 Routines are an integral part of the day and are also viewed as important 
learning experiences. Children develop a sense of security and form good habits 
through regular exposure to routines. As part of the daily routine we have Circle Time. 
This is a time for us to read stories, sing, converse, dance, joke, listen to story tapes, 
take turns and have fun. We also go outside on a daily basis, weather permitting. As 
part of our weekly routine, junior preschool has “Show and Tell” the last Tuesday of the 
month. Senior preschool has “Show and Tell” every Thursday. The children bring an 
item from home to tell us about and pass around the group. On Wednesday, the 
seniors have Walk Day. The juniors have their Walk Day on Thursdays. The purpose of 
the walks is not only for the physical exercise but to expose the children to a variety of 
experiences. As the children are safely guided along, we explore all the campus has to 
offer; for example picking up our mail, checking out hockey, watching the basketball 
team practice, watching the Honour Guard practice in the month of June, etc. 
 Our room is divided into areas called learning centres. These centres are 
designed with specific goals in mind and are changed according to the children’s needs 
and interests. Weekly themes are developed based on topicality and what the children 
have expressed interest in. Some of the recent themes have included: Transportation, 
Babies, Earth Week, Dinosaurs, Colours and Construction.  The following is a list of the 
various learning centres and the skills your child may develop: 
 
The Everyday Living Centre  - social skills  
     -language 
     -ability to role play 
     -self-help skills 
 
The Block Centre    -awareness of cause and effect 
     -spatial awareness 
     -recognition of basic shapes 
     -tactile awareness 
     -ability to complete a task 
 
 
The Cognitive/Language Centre  -awareness of colours and shapes 
     -exposure to numbers 



-pre-reading skills (matching, grouping,      
sorting, sequencing) 

     -auditory development 
 
The Quiet/Reading Area  -appreciation for literature 
     -ability to relax 
     -exposure to different kinds of story telling 
     -new vocabulary 
 
The Creative Area   -awareness of texture, shape and colour 
     -fine motor development 
     -sense of creativity and originality 
     -sensory awareness 
     -therapeutic release 
 

Anaphylaxis Allergens Policy: 
 
Our centre’s Anaphylaxis Allergens Policy is designed to ensure that children at risk are 
identified and strategies are in place to minimize the potential for accidental exposure. 

 
Preschool Program Expectations of Parents: 
  
 As stated in the Parent Handbook, children arriving in the preschool program 
must be in by 10:00 a.m. We are strict about that drop-off time so that every child has 
access to a full and productive day of quality programming. There are also busy 
transition times in the preschool room and it is difficult for the child to arrive during 

one of those times. Please ensure you have read the Children’s Arrival Policy 
and the Late Pick-Up Policy.  
 
 

Behaviour Management in the Preschool Program: 
  
 Inappropriate behaviour is any behaviour that interferes with children’s 
learning, development and success at play. It is behaviour which can be harmful to the 
child, other children, adults or the environment.   
 In preschoolers, social and communication skills are continuing to develop which 
can result in some inappropriate behaviour. Aggressive behaviour i.e. biting, slapping, 
kicking, punching, spitting, screaming and verbal outbursts will not be tolerated. Please 
refer to the Children’s Code of Conduct in your Parent Handbook.  
Under normal circumstances, the preschool teachers use the following strategies: 
 -be affectionate with the children and nourish self-esteem 

-encourage appropriate behaviour and minimize opportunities for  



challenging and/or aggressive behaviour                                                                                                                       
 -create an environment where the children can succeed 
 -plan activities around the children’s needs and interests 
 -create regular routines 
 -recognize anxiety in individual children 
 -offer limited choices when appropriate 
 
The preschool room practices “STOP, LOOK, LISTEN” to manage inappropriate 
behaviour. 
 

1.  STOP The child is approached by the staff and simply told to  
  “stop”.  It is effective and concise.  Attention is not being  
  given to the behaviour.  The child may be removed from     
  the activity or area. 

 
2.  LOOK The teachers will assess the occurrence and determine why 
  it happened and what can be done to prevent the   
  behaviour from repeating. 
 
3.  LISTEN The teachers will always listen to what the child is saying. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Toilet Learning: 
  We do not have changing facilities in the preschool bathroom. If the teachers 
are spending a lot of time changing wet/soiled underwear and clothing, it can have a 
negative impact on the program. We do not have diapers or pull-ups in either of our 
preschool programs. We count on parents for their full support with regards to 
toileting. 
 In the preschool program, we encourage self-help skills for dressing along with 
toileting skills so we ask that the clothes be simple, with no pants/shorts that have belts 
or buckles or complicated clasps.   
 Please make sure your child has a lot of spare clothing including socks, pants, 
shirts and shoes along with or underwear. (A rule of thumb is for every pair of 
underwear includes a full change of clothes).  
 If your child has travelled to day care wearing a diaper or pull-up, please make 
sure your child uses the toilet and is wearing underwear before you bring your child to 
the indoor or outdoor play area to participate in the morning program. This should 
alleviate morning accidents, extra trips to the bathroom and allow your child to involve 
themselves confidently and freely in the program.   
  

Program Reminders:  
 We request that all parents accompany their child in to the room when dropping 
them off as opposed to opening the door and letting your child in. This gives us a 
chance to properly greet you and to relay pertinent information about your child, the 
program or the centre in general.     
 It is very important that we be able to contact you at all times. If you know you 
will be away from work or not at school and do not have a cell phone or pager, it is 
extremely important that we have up-to-date emergency phone contacts. Again, we 
cannot stress enough how important it is to be able to reach someone at all times. 
 We ask that no toys are brought from home on a daily basis. The junior 
preschool has “Show and Tell” the last Tuesday of the month. The senior preschool 
room has “Show and Tell” every Thursday. On the scheduled “Show and Tell” day, your 
child can bring a special toy to share with her/his circle group. Each preschool room has 
“Show and Tell” baskets to put these treasures in.  In order to avoid anxieties and tears 
over missing items, please do not leave “Show and Tell” toys in your child's cubby. We 
are not responsible for lost items. 
 We are a nut-free centre. Also, there are children with other food allergies. 
Some of these allergies are life-threatening. As a result, we request that children do 
not bring food from home into the centre. Please remove any food that they may have 
with them and take it away with you. DO NOT LEAVE FOOD IN A CHILD’S CUBBY. 
 Occasionally, a child may have small items in their pockets i.e. pennies, beads or 
small candy. These items present a serious choking hazard and we ask that you check 
your child's pockets and remove them before entering the rooms. 



 If you have given your child any type of medication before coming to the child 
care centre, please let us know as some medications can make a child drowsy and 
lethargic.   
 If you have any concerns or questions about our program, please approach one 
of the teachers for assistance. Our phone number in the junior preschool is 520-2600 
ext. 1672 and for senior preschool the ext. is 8430. The only time that we ask you not to 
call directly into the room is between 1:00 and 3:00 p.m. during our daytime rest 
period. You can reach the front office during those times at 520-2715 and they will 
relay any message to us.  
 We encourage open communication with all parents. We strive to maintain a 
positive, cooperative approach to problem-solving, so we rely on you as parents of the 
children in our program to inform us in a timely manner of any concerns you may have. 
 


