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Guidelines for a Sabbatical Research Grant 
CORIS – Carleton Office for Research Initiatives and Services 

1301 Dunton Tower 
Tel.: 520-2600 ext. 3591 

 

This program permits researchers (faculty members or professional librarians) to receive a research grant in lieu of salary, 
under certain conditions, through a mechanism that includes review by a committee.  The grant may be used for all the 
purposes of a grant-in-aid, except salary for the principal investigator.  This program covers only research activities, and is 
not intended to cover projects directed at teaching or the development of teaching-related skills. Faculty members may 
apply to have up to 100% (less benefits) of their sabbatical salary paid as a research grant. For more information, please 
see section 20.3 of the CUASA Collective Agreement) 
 
Upon acceptance, the applicant’s salary shall be reduced by the amount of the award, and the award will be paid in equal 
monthly amounts along with the remaining salary payment, over the funding period. 
 
Once the grant has been awarded, the funds are no longer considered to be salary, but constitute a research grant, which 
is subject to the regulations of the program and the research-related policies of the University.  
 
Grants awarded under this program are regarded as taxable income; however, the grant payment(s) will be treated as T4A 
income for tax purposes and accordingly, no income tax will be deducted by the University.  The award recipient is 
responsible for reporting the income to Revenue Canada and declaring eligible expenditures against it. 
 

RESEARCH GRANTS (see Income Tax Folio: S1-F2-C3, Scholarships, Research Grants and Other Education 
Assistance)  
 
Research grants for the purposes of paragraph 56(1)(o) (Income Tax Act) are taxable as income in the year of receipt to 
the extent that the grant received exceeds the research expenses incurred to carry out the research.  Budget submissions 
should be prepared with reference to the eligible expenses outlined in the Canada Revenue Agency S1-F2-C3: 

Scholarships, Research Grants and Other Education Assistance.  The following are NOT recognised as deductible 
expenses: 
 

(I) personal or living expenses of the taxpayer, except travelling expenses (including the entire 
amount expended for meals and lodging) incurred by him/her while away from home in the 
course of carrying on the work, 

(II) expenses in respect of which he/she has been reimbursed, or 
(III) expenses that are otherwise deductible in computing his/her income for the year. 

 
The grant will be administered by the researcher, and the responsibility for dealing with the Canada Revenue Agency on 
any tax-related matters shall be the researcher’s alone.  
 

MEANING OF “RESEARCH” 
 
3.59 For the purposes of paragraph 56(1)(o), research involves a critical or scientific inquiry aimed at the discovery of new 
facts, or the development of new interpretations or applications. In Ghali v The Queen, 2004 FCA 60, 2005 DTC 5472, the 
Federal Court of Appeal stated that “the words “research or any similar work” in paragraph 56(1)(o) may be defined as: a 
set of scientific, literary and artistic works and activities having as its purpose the discovery and development of 
knowledge.” 
 
3.60 It does not include research carried out for the sake of acquiring the experience or skill of conducting research, as 
may be the case with research carried out by undergraduate students. In order for a payment to be considered a research 
grant, the terms of the payment must establish that its primary purpose is to enable the recipient to carry out research (see 
the comments in ¶3.32 ). The following factors may be helpful in this context: 
 

 If only one of the major purposes of the grant is to enable the recipient to carry out a research project, this does 
not in itself establish the primary purpose. The comments in ¶3.33 should be referred to in cases where a grant 
has more than one major purpose; 

 The term or terms relating to the research requirements for the grant must be specific. Vague and general 
references, such as including research, do not of themselves bring the grant within paragraph 56(1)(o); 

https://carleton.ca/provost/wp-content/uploads/WEB-CUASA-2017-2021-CA.pdf
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089D
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089D
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089B
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089B
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#p3.32
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#p3.33
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 Generally, awards to undergraduates are taxed under paragraph 56(1)(n), even though some research for essays, 
projects, etc., is required as part of the course requirements; and 

 If the terms of the grant do not mention research, paragraph 56(1)(n) applies, even if a great deal of research is in 
fact done. 

 

APPLICATION 

 

Application for a Sabbatical Research Grant (copy attached) must be fully completed when applying for a grant under 
this program.  In accordance with the Canada Revenue Agency guidelines, the research must involve a critical or scientific 
inquiry having for its aim the discovering of new facts and their correct interpretation or their practical application.  It does 
not include research carried out for the sake of acquiring the experience or skill of conducting research.  In addition, the 
topic of the research must be timely and in the applicant’s area of specialization. 
 

Care must be taken in completing the budget section of the application.  Full details of expenditures must be given, 
expenditures must be justified in relation to the proposed research program, and must be developed with due regard to 
economy of funds.  APPLICATIONS WHICH DO NOT PROVIDE SUFFICIENT DETAIL WILL BE RETURNED TO THE 
APPLICANT. 
 

Approved grants shall normally be paid in four (4) equal installments, (e.g. July, October, January and April) and 
expenditures incurred shall primarily fall in the year payment is received.  These provisions should be borne in mind in 
deciding on the grant period 
 

3.77 Paragraph 56(1)(o) provides that, in order for research expenses to be deductible from the grant, the 
research expenses must be incurred in the same year in which the research grant is received. In some cases, 
research expenses may be incurred in the year immediately before or immediately after the year in which the 
grant is received. While those expenses cannot be deducted in the year in which they are incurred, they are 
considered to be deductible in the year in which the grant is received. However, for any expenses incurred in the 
year before the grant is received, those expenses incurred before the taxpayer is notified that the grant will be paid 
are not deductible from that grant. Research expenses incurred more than one year before, or more than one year 
after, the year in which the grant is received are not deductible from that grant.  

 

TRAVEL 

 
Travel costs will be allowable for purposes essential to the research outlined.  The nature and limits of travel expenditures 
must conform to the University’s travel policy. 
 
3.76 If a taxpayer is temporarily residing in a place, amounts paid for meals and lodging in that place are considered to be 
personal and living expenses rather than travelling expenses. As such, they are not allowable research expenses. A 
taxpayer in receipt of a research grant is entitled to claim his or her own expenses for: 
 

 travel between home and the place of temporary residence while engaged in the research work; 

 travel from one temporary residence location to another; and  

 travel on field trips connected with the work. 

 

PAYMENT OF RESEARCH PERSONNEL 
 
Payments to individuals from the grant may be subject to statutory deductions such as income tax, unemployment 
insurance and Canada Pension Plan premiums. Personnel must be hired as independent consultants, with receipts or 
invoices submitted for time worked. No salary payments may be made to the applicant. 
 

EQUIPMENT 

 
Ownership of equipment purchased with funds awarded through this program vests in the individual.  Purchase of this 

equipment is a personal transaction, and the Director of Finance has, therefore, indicated that these purchases should not 
be made through the University’s Purchasing Department. 
 

SUBMISSION AND ADJUDICATION 
 

http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089B
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One original application should be submitted to the Chair/School Director.  The Chair/School Director and Faculty Dean will 
approve it in accordance with the following criteria: 
 

1. The topic of the research is timely and in the applicant’s area of specialization. 

2. The research will be of benefit to the University. 

3. The budget request appears reasonable and justifiable. 

4. The amount of the research grant requested is reasonably commensurate with the value of the 
reduction in the normal workload of the applicant. 

 

Application deadlines are: the first of February, May, August and November. 
 
The applicant and chair/director shall be advised of the results of the review by letter.  If the applicant accepts the 
Committee’s decision, a letter formally requesting reduction of the salary payment shall be forwarded to the Director of 
Finance at least three weeks before the grant payments are to begin. 
 

TAX INFORMATION 

 
The researcher is not required to submit an accounting for these funds to the University, but since it is the responsibility of 
the researcher to support claims for deductions to Revenue Canada, researchers should keep detailed records of 
research expenditures.  Receipts should be retained in the event that substantiation is requested by Canada Revenue 
Agency.  The University is unable to provide any tax information in addition to S1-F2-C3: Scholarships, Research Grants 

and Other Education Assistance. Requests for additional information should be directed to Canada Revenue 

Agency. 
 

LEAVING THE UNIVERSITY 

 
If, at any time during the term for which the grant has been made, the grantee ceases to be a member of the University, 
and his or her salary ceases, the grant arrangement will terminate, and the salary and the grant amount are to be 
reconciled between the researcher and the University. 
 

SUBMISSION INFORMATION – CU RESEARCH PORTAL 
 
Once your Sabbatical Research Grant has been signed by your Chair/School Director & Dean, please submit the 
application to coris@carleton.ca 

 

http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089B
http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089B
mailto:coris@carleton.ca

