[Greeting]

Welcome to Carleton University. My name is <Insert Name>, I am the <Insert title> of the department of <insert department>. 

Event details:
Date: September 2, 2025
Time: 9:00am - <Insert end time based on departmental schedule>
Location: <Insert classroom location> to view the full schedule please visit the Academic Orientation Day Website.  

We look forward to meeting you on September 2 and once again, welcome to Carleton University. 

[Salutation]
[Sign Off]


