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Prepare for Shutdown
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Identify all energy sopurces,
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hazards, parts that need to be
isolated
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Shut Down Machine,
Equipment or Process
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Isolate Machine, equiepment
or Process
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Remove Stored Energy
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Lockout Tagout
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Verify Isolation

Is system isolated ?

YES

Perform Maintenanace or
Service Activity
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Assess the work area( guards,
re-insatlled tools removed
etc.)

RE-energize and return to
normal operation

Supervisors identify authorized workers in the lockout and Primary
Authorized Person for group LOTO

Supervisors coordinate communication between authorized woekers
including contractors

Workers gather applicable docuemntation like (manuals, LOTO SOPs,
LOTO log form)

and gather group lockout device (e.g. multi- hasp, lock box) if requred

N If there is a devation form previously establised SOP. Worker must

notifiy supervisor about new process and update SOP accordingly.

Primary Authorized Worker ensure that all affected workers use group
lockout devices if requred and controls the key for lock box
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