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ESP/IESP Facilitator Application Form - Part 1of 2

Please see https://carleton.ca/esp “employment opportunities” for details on how to submit your application correctly.
	Personal Information

	Name (first and last):

	Student number:

	In September 2019 you will be in

 3rd year     4th year     graduate student
	Attended college/university before Carleton University? 

 Yes   No

If yes, please attach audit or transcript.

	Graduate Students ONLY:
Status   full-time     part-time

Other funding:

SSHRC

Yes  

 No

 Waiting
OGS

Yes  

 No

 Waiting

TA

Yes  

 No

 Waiting

Completed undergraduate degree at Carleton?   Yes   No
	
How many courses will you take next academic year?

Fall____ Winter____

	
	Estimated current CGPA (cumulative average): _____

(NOTE: CIE will verify this information.)

	Contact Information

	Local Address (Ottawa or region)

	Street/Residence:

	City:
	Province:
	Postal Code:

	Carleton Email:

	Alternative Email:

	Telephone:
	Cell phone:

	Permanent Address (if different from local address)

	Street/Residence:

	City:
	Province:
	Postal Code:

	Telephone: 
	Cell phone: 

	The best way to contact me is by:

  Email     Telephone
	After April, I may be reached at:

 My local address     My permanent address


	  I agree that the Centre for Initiatives in Education may monitor my academic record prior to and (if my application is successful) throughout my employment with CIE.

  I certify that the information provided in this application is complete and accurate.

 I am available (if selected) to attend one of the following on-campus group interviews: 
 June 3rd (10am – 12:30pm)                  June 4th  (5:30pm – 8:00pm)                    Either
 I am available (if selected) to attend the mandatory training sessions on Aug. 29h, 30th and Sept. 3rd, 2019
Dated: _____________________ Signed: ____________________________________________




	Remember to enclose (in this order):

· Completed application form 

· Cover Letter (see web site for what to include)
· Resume

· Academic Audit or Transcript from Carleton University and any other university/college you attended.
	Return your completed application package to:

Rachelle Thibodeau

Coordinator, Academic Support,  Program 
Evaluation, and Research

Centre for Initiatives in Education

1516 Dunton Tower, Carleton University

1125 Colonel By Drive, Ottawa ON   K1S 5B6
Tel: 613-520-2600 ext. 1523
Email: ESPFacilitators@cunet.carleton.ca


Please do not provide references at this time. 
 If you are invited for an interview, you will need to provide contact information for one academic and one employment reference.

Revised 2019
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Last Name: ________________________________
First Name: _____________________________________

	Course Information

	For available positions, see carleton.ca/esp.  Click on Employment Opportunities, then ESP/IESP Facilitators. If no positions are posted, please list all courses you are eligible to facilitate.  (See our FAQs if you are unsure.) Attach another sheet if necessary. If you have transfer credits, please include audits or transcripts from previous educational institutes (they need not be official).

	Relevant course(s) and section

(e.g., PSYC 1001B)
	Year and semester  you took the course
	Your grade in the course


	Who taught the course?

	
	
	
	

	 
	
	
	

	Relevant Experience

	Although no experience is required, please let us know if you have done any of the following:

	  camp counselor
	  sports instructor

	  coach
	  group leadership

	  tutor
	  other (please detail):

	Please use the space below to answer the following two questions.

	1. What do you think the average ESP/IESP student would find most challenging about this course? What advice would you give them for doing well? (150 words max). Note: If you are applying for more than one course, choose one to write about.
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	2. What are your 2 main strengths as a student? Did you always have these strengths? If not, describe how they have developed. (150 words max). 




	Have you ever applied to be an ESP/IESP facilitator before?   Yes    No

	If so, for what position and when? 
_______________________________

	How did you hear about this position? Check all that apply.
 ESP/IESP email    
 Ad at Career Services

 I am a former ESP/IESP student/mentor
 From an ESP/IESP student
 In-class presentation
 From an ESP/IESP Facilitator
     (Name: __________________________________)
 Carleton newsletter

 Other: _____________________________




Thank you for submitting your application.

Please check our website, www.carleton.ca/esp   for updates on hiring status.

Page 3 of 3

[image: image1.png]