The FAST Finance Reporting Application has an Updated User Interface

The updated FAST Finance Reporting application is now available. The updated version of the application
is called ‘Finance Reporting’.

You will continue to see both ‘Finance Classic Reporting’ and ‘Finance Reporting’ in your FAST menu until
it disappears from the menu in the next fiscal year. Until that time you may choose to use either version
of the application. The data in both versions will be identical, however, FAST Classic Reporting may have
limited or degraded functionality.

It is in your best interest to switch to ‘Finance Reporting’ now as ‘Finance Classic Reporting’ is no longer
supported by Millennium (i.e. it may break at any time).

WHAT HAS CHANGED?

1. The name of this FAST application has changed from ‘Finance Classic Reporting’ to ‘Finance

Reporting’.
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ﬂ If you prefer you can simply leave all the input boxes blank and click the ENTER
button. This will produce a report summarizing all of your accounts.

Note: You can enter multiple values in any field by separating them with a comma. You
can also enter a range in any field by separating the two values with a colen. You can
also use the % character as a wildcard.



2. The button which returns you to the application’s main menu screen looks different and has

changed location. The button’s function remains the same.
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3. To get to the transaction level detail for a given report, you now click on the footer (Total Revenues
Less Expenses and Transfers) instead of the header (e.g. Dec-2019 YTD Actual).
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4. Report options that were accessible from the dropdown menu on the
application’s landing page may now be found by navigating the application’s
menu.

How it looked in ‘Finance Classic Reporting’
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IMPROVEMENTS TO THE UPDATED USER INTERFACE

1. Visually, the report tables are better organized. The reports contain all the same options and data.

How it looked in ‘Finance Classic Reporting’
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2. Now you can use index codes in FAST, just like in other financial systems. When you use the index
you enter one code instead of three (i.e. Fund, Orgn, and Prog) to choose the funding source.
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If you prefer you can simply leave all the input boxes blank and click the ENTER
button. This will produce a report summarizing all of your accounts.

MNote: You can enter multiple values in any field by separating them with a comma. You
can also enter a range in any field by separating the two values with a colon. You can
also use the % character as a wildcard.
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3. Now you can switch the report type by choosing the desired report type option from a drop down
menu, without having to return to the home screen.
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4. A ‘Filter Options’ tab has been added. This tab allows you to quickly change report parameters
without returning to the home screen.
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5. In Finance Reporting, the web browser’s ‘Go back’ button does not always work as you expect (i.e. it
may not return you to the previous screen). Instead, use the ‘Return to the previous page button’
within the application to return to the previous view of the report.
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712008 Budget 0 0 0 0 0
712008 Actuals 7,357 0 0 0 0
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726016 - Pending Positions Contingency
726016 Budget 450,000 o o o 0
726016 Actuals o o o o 0
726016 Commitments () () () () [
Total Budgat 490,000 o o o o
Total Actuals 25,772 o o o o
Total Commitments o o o o o
Total Net Variance 464,228 o o o o
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From the Finance Reporting home screen you may access how-to sheets which demonstrate how to
complete specific tasks in the application.
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B you prefer you can simply leave all the input boxes blank and click the ENTER
button. This will produce a report summarizing all of your accounts.

MNote: You can enter multiple values in any field by separating them with a comma. You

can also enter a range in any field by separating the two values with a colon. You can
also use the % character as a wildcard.

Questions about the system? Contact financial.systems@carleton.ca
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