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What We Will Cover:
• What is FAST Finance Classic Reporting?
• FOAPAL elements overview
• How to retrieve your Operating Statement
• Operating Statement overview (Operating Fund)
• Non-operating fund: Special Purpose Fund
• JV’s and BAR’s: impact on FAST Finance Classic 

Reporting
• What to look for

FAST Finance Classic Reporting
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FAST Finance Classic Reporting:
• Application in FAST that provides 

actual historical financial results 
over a specified period of time

• Tied to financial security
• Allows a user to compare actual 

results against budget
• Reporting tool; figures cannot be 

adjusted in this application

FAST Finance Classic Reporting

What is it?
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FAST Finance Classic Reporting

FOAPAL Overview
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FOAPAL Elements:
• Fund: which bucket of 

money transaction belongs 
to

• Org: represents ownership
• Account: nature of the 

transaction
• Program: functional use of 

transactions; used for 
external reporting purposes

• Activity: fine-grain 
reporting; optional



FAST Finance Classic Reporting

Overview
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Period:
• Provides actual results for 

the start of the fiscal year 
(May 1st) up to the period 
selected (i.e. current 
selection would be May 1, 
2017 to October 31, 2017)

• Date ranges can be 
customized once in the 
report

Desired Options:
• Operating Statement most 

commonly used



FAST Finance Classic Reporting

Demonstration
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FAST Finance Classic Reporting Application 
live demo



FAST Finance Classic Reporting

Operating Statement
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This report was generated 
by inputting the following:
Fund: 100000
Org: 498
Period: Apr-2016 (Year End)

1 2 3

5

6

1. Drop-down box will provide the report in various forms, including customized date ranges
2. Period as shown is providing us figures from May 1, 2015 to April 30, 2016
3. Drop-down box allows for sorting data by any FOAPAL element
4. Up/down arrows allow you to see more/less details of the FOAPAL element
5. Any figure highlighted in blue can be clicked on to expand
6. Report can be exported to Excel and PDF (useful for printer-friendly version)

4



FAST Finance Classic Reporting

Operating Statement

BARs Journal Vouchers (JVs)



FAST Finance Classic Reporting

Operating Statement

Know your

Base Budget: starting budget for the year; annual 
allocation of the overall University budget
Fiscal Budget: the base budget which has been 
adjusted for events in the current fiscal year

YTD Actual: the actual revenue/expenses incurred 
from the fiscal year start (May 1) to date for the 
period selected

Budget Available: how much we are over or under 
spent



FAST Finance Classic Reporting

Budget Status Report
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Fiscal BARs
Original Base Budget: base budget set at May 1st

Adjusted Base Budget: base budget, adjusted for any base budget adjustments (i.e. new permanent 
position to be added to the base budget indefinitely). Gets carried forward to next fiscal year.
Original Fiscal Budget: base budget set at May 1st (same as the Original Base Budget)
Adjusted Fiscal Budget: original fiscal budget, adjusted for any current year fiscal adjustments (i.e. 
adjustments required to the budget for the current year only – special events, major purchases, etc.)

Base BARs



FAST Finance Classic Reporting

What to look for?

Know your

Overspending: 
• Is there a valid reason for the overage (BAR?)?
• Has something been posted to the wrong 

FOAPAL in error (JV required)?

Underspending:
• Is there a valid reason why we are under 

budget? Is there something missing?



FAST Finance Classic Reporting

JV or BAR?
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Journal Voucher (JV) Budget Adjustment (BAR)
Impacts actual results of the University
(YTD Actual)

Impacts the budget of the University

Record an actual transaction between any
FOAPAL element (any fund)

Adjusts budget between any FOAPAL
element within the Operating Fund

Correct FOAPAL elements of an actual
transaction that has been posted

Split an actual expense between various
FOAPAL’s

Correct Purchasing Card (P Card)
reconciliation errors

Add an activity code to an actual
transaction

Transfer budget within your department or
to another operating department

All funds Operating Fund only (Fund 100000)



FAST Finance Classic Reporting

Special Purpose Funds 
(SPURP)
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Opening balance 
in SPURP

Closing balance 
in SPURP

Transfer of funds 
from another 
fund

Note regarding interfund transfers (account 810XXX): 
• Account 810XXX can only be used in non-operating funds (i.e. non-100000 funds)
• All of Carleton University’s 810XXX accounts need to net to zero (not a true 

revenue/expense)



Still have FAST questions?
Emails regarding the working of the actual system: 

financial.systems@carleton.ca
To reach the Controllers Office:

financial.services@carleton.ca

Interested in FAST Tools and Support?

www.carleton.ca/FACTS/FAST

Know your

FAST Finance Classic Reporting

Where to find help?



FAST Finance Classic Reporting

Financial Access and Authority 
Management (FAAM) Tool

Financial Access and 
Authority Management 

(FAAM) tool FAAM is a multipurpose 
online service to 
- Request access to a funding 

source
- Grant access to a funding 

source
- Remove access to a funding 

source
- View what access you have to 

funding sources



FAST Finance Classic Reporting

Financial Access and Authority 
Management (FAAM) Tool

Financial Access and 
Authority Management 

(FAAM) tool

Still have FAAM questions?

Email financial.systems@carleton.ca

Interested in FAAM Tools and Support?

www.carleton.ca/FACTS/FAAM


