FAST MyResearch How-To Sheets
4. How can | find basic

information about my
Funds?

fact@

FINANCIAL ADMINISTRATION
COMMUNITY TRAINING & SOLUTIONS

This how-to sheet describes:
e The information found in each of the table’s columns on the MyResearch landing page.
e The table on the landing page contains a full list of the research grants, contracts, enterprise, and
Professional Expense Reimbursement (PER) Funds.
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STEPS

1. The MyResearch
landing page shows a
complete list of Funds
the viewer can access.
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Click on the balance to access the transaction detail in Finance Reporting.
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Training Videos 2 &) Help / Documentation

Fund Title Agency End Date Principal Inv. Authority Balance
Budget and Forecasing SSHRC Post-Graduate
. Scholarships Global SSHRC S Laura Landriault Both Posting and Query
Finance C Payment
Fi 3 Development Grant for
inance H 319593  Demanstration or NSERC 31-MAR-2024 Laura Landriault Both Posting and Query 19,000.00
. Training Purposes
o TS Systematic Review and  _. Office of VP Research
Research Administration 305133 Data Analysis of Fishing Fish Can 31-MaR-2020 and International Query 30,000.00
2.  The first column,
‘ ’ y S ,
FU nd , haS the Fund Fund Title Agency End Date Principal Inwv. Authority Balance
b E h SSHRC Post-Graduate
number. Eeac 314501 scholarships Global SSHRC N/& Laura Landrizult Both Posting and Query
. .. ayment
individual agreement .
Development Grant for
haS a sepa rate Fund_ 319559 _)em_orstratlon or MNSERC 31-MAR-2024 Laura Landriault Both Posting and Query 19,000.00
raining Purposes
v e . 7| <
305195 | cystemstic Review and iy oo 31-Mar-2020 Office of VP Research Query 30,000.00

To view details
governing a Fund, click
on a Fund number (see
how-to sheet ‘5’ for
more information).

Jata Analysis of Fishing

and International




The second column, ‘Title’,

Shows the name of the resea rch Fund Title Jency End Date Principal Inv. Authority Balance
. SSHRC Post-Graduate
gra nt, contract, enterp”se, or 314501 | Scholarships Global SHRC N/A Laura Landriault Both Posting and Query
. Payment
Professional Expense Development Grant for
. 315599 Del_'n_orstration or SERC 31-MAR-2024 Laura Landriault Both Posting and Query
Reimbursement (PER) Fund. Training Purposes
Systematic Review and | AR Office of VP Research
305133 Data Analysis of Fishing ph Can 31-MAR-2020 and International Query
: ‘ ’
The third column, ‘Agency’,
shows the name or acronym of Fund Title Agency End Date Principal Inv. Authority Balance
. S5HRC Post-Graduate
the fund|ng agency. 314501  Scholarships Global SSHRC M/A Laura Landriault Both Posting and Query
Payment
Development Grant fc
31959959  Demonstration or NSERC 31-MAR-2024 Laura Landriault Both Posting and Query 19,000.00
Training Purposes
Systematic Review an | . AR Office of WP Research
305189 Data Analysis of Fishin Fish Can 31-MAR-2020 and International Query
If applicable, the fourth column,
’End Date' Contalns the date the Fund Title Agency End Date ‘incipal Inv. Authority Balance
’
. S5HRC Post-Graduate
fund|ng endS. 314501  Scholarships Global SSHRC M/A ura Landriault Both Posting and Query
Payment
Development Grant for
319559  Demonstration or NSERC 31-MA&R-2024 | wra Landriault Both Posting and Query
Training Purposes
Systematic Review and . AR ffice of WP Research =0 000,00
305189 Data Analysis of Fishing Fish Can 31-MAR-2020 d International Query =0, 0000
. P ’
The fifth column, ‘Principal Inv.’,
ShOWS the name Of the Prlnc|pa| Fund Title Agency End Date Principal Inv. Authority Balance
. S5HRC Post-Graduate
InVest|gatO r. 314501  Scholarships Global SSHRC M/A Laura Landriault Both Posting and Query
Payment
Development Grant for
319559  Demonstration or NSERC 31-MAR-202  Laura Landriault Both Posting and Query
Training Purposes
305199 Systematic Review and . o 31-Map-20z  Office of WP Research Query 30.000.00

Data Analysis of Fishing and International




The sixth column, ‘Authority’,

ShOWS ‘the Ievel of flna nclal Fund Title Agency End Date Principal Inv. Authority Balance
. . S5HRC Post-Graduate
autho”ty the viewer has over 314501  Scholarships Global SSHRC /A Laura Landriault Both Posting and Query
Payment
the FU nd. Development Grant for
3195999  Demonstration or NSERC 31-MAR-2024 Laura Landriault Both Posting and Query 19,000.00

Training Purposes
Systematic Review and Office of WP Research

What do these terms mean? 305188 bota Analysis of Fishing TS €1 FLMAR-2020 04 International Query

o ‘Posting’: Allows viewer to
charge expenses to a Fund
using Carleton’s financial
information systems (i.e.
eShop, Travel and Expense
Reimbursement, and Pcard).

e ‘Query’: Allows viewer to
view financial information.

e ‘Both Posting and Query’:
Provides viewer full financial
authority.

The Financial Analyst in
Research Financial Services
assigned to the Fund can
provide further explanation.




8 The seventh column, ‘Balance’,

ShOWS the balance |n a Fund. Fund Title Agency End Date Principal Inv. Authority Balance
S5HRC Post-Graduate
314501  Scholarships Global SSHRC M/A Laura Landriault Both Posting and Query
Payment
What do the C0|0urs mean? Development Grant for
. 319599 Del_'n_orstration or NSERC 31-MAR-2024 Laura Landriault Both Posting and Query 19,000.00
o If the balance is green, more Training Purposes
Systematic Review and . AR Office of WP Research =0 000,00
than 10% of the budget 305198 patz Ana ysis of Fishing Fish Can S1-MAR-2020 1 International Query S
remains

e |[f the balance is yellow, less
than 10% of the budget
remains

e Ifthe balanceis red, the
Fund is overspent

What next?
e Visit the FACTS’ MyResearch tools and support page to find more how-to sheets.
e Questions about the system? Email financial.systems@-carleton.ca.



https://carleton.ca/facts/fast-tools-support-training/myresearch/

