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1. Welcome
Welcome to Film Studies! This Handbook is designed to guide you through the years
you will be spending with us in our Graduate Program. We have strived to put as much
information as possible related to your academic life as well other aspects regarding
living in the city of Ottawa. Please feel free to use this document abundantly and refer to
it as often as necessary.
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2. Getting Situated: Checklist of First Things to Do on Campus
Following the advice of Ottawa Public Health, the Ontario Ministry of Health, Public
Health Ontario and the Public Health Agency of Canada, Carleton University has
closed all non-essential services.
During this time, the School for Studies of Art and Culture (SSAC) will be
operating online, and staff will be working remotely.
For more information, please visit Carleton’s Coronavirus page.
• Visit the Carleton Graduate Student section of the Faculty of Graduate and
Postdoctoral Affairs website (http://gradstudents.carleton.ca/)! Here you will
find everything you need as a grad student. You will have access to what’s going on
around campus, as well as updated forms and policies. FGPA also has its own checklist,
which you should consult if you haven’t already: http://gradstudents.carleton.ca/newgrad-students/
• Join the Film Studies Facebook group
(https://www.facebook.com/groups/cufilm/)
Follow #MyCUFilm and #CUGradStudies on Twitter, and
@MyCUFilm on Instagram.
• Get to Campus – There are bike paths through the PATH network that conveniently
lead to campus. Bus access is via OC Transpo routes 10, 7, 104 and 111 or the O-Train,
which runs every 7 minutes. For more information, view the campus map:
https://carleton.ca/campus/map/

or visit: https://www.octranspo.com/en/ottawa-destinations/carleton-university
• Pick up your Campus Card –
The Campus Card Offices’ hours of operation for Fall 2020 are now available! In
keeping with Carleton’s safe meetings and social distancing guidelines, the Campus
Card Office will be launching a virtual line management app.
Please review Carleton’s COVID-19 website for information, answers to frequently asked
questions and the latest campus-wide emails that have been sent to the Carleton
community.
https://carleton.ca/campuscard/
• Pick up your OC Transpo UPass - All students have the option to opt out of their
U-PASS for the Fall 2020 semester as course delivery is online.
For every student the UPass is included in your student fees. For more information
about pick up, please visit: https://carleton.ca/upass/
• Visit Human Resources - If you are a new graduate student or your personal
information has changed, visit Human Resources to fill out necessary forms.
https://carleton.ca/hr/new-employees/
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3. Where to go for help and information.
There are many people here to help you when you need advice or
information that is not found in this Handbook.
Film Studies is part of the School for Studies in Art and Culture (SSAC), alongside Art
History and Music. SSAC is within the Faculty of Arts and Social Sciences (FASS). All
graduate programs are overseen by the Faculty of Graduate and Postdoctoral Affairs
(FGPA), including this one. This all becomes easier to navigate once you discover a few
key people and offices. Some of these are explained in more depth throughout the
handbook, but a short list of crucial contacts includes:
**Note (08/20): Carleton University has closed all non-essential services.
During this time, The School for Studies in Art and Culture will be operating
online, and staff will be working remotely. **

The Graduate Supervisor for Film Studies
Professor Aboubakar Sanogo
aboubakar.sanogo@carleton.ca
432 St. Pat's
613-520-2600 x2346
The job of the Graduate Supervisor is to be aware of all program features and
regulations, and to help you in whatever you need to get done. Whenever you are in
doubt and this Handbook does not answer your question, the next step is to ask the
Graduate Supervisor. This applies to problems with a TA assignment, issues with the
program, and other academic matters pertaining to your studies. The Graduate
Supervisor holds a confidential administrative position.
The Graduate Committee, which consists of all graduate faculty members for Film
Studies, reviews admissions applications, approves thesis and research essay proposals,
determines curriculum, helps establish policy, and generally provides a legislative body
for graduate program decisions. Students access the Film Studies Graduate Committee
through the Graduate Supervisor.
The Graduate Administrator for SSAC
Kristopher Waddell
kristopher.waddell@carleton.ca
423 St. Pat's
(613) 520-2342
If you have questions related to registration, your academic record, or thesis
submission, seek out the Graduate Administrator. The Graduate Supervisor works with
the Graduate Administrator to answer student questions and ensure that students are
on track to fulfill degree requirements.
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The Assistant Director of SSAC - Film Studies
Professor Marc Furstenau
marc.furstenau@carleton.ca
407 St. Pat's
613-520-2600 x 2349
The Assistant Director is responsible for the academic operation of the Film Studies
program, and especially the undergraduate program. The Film Studies Graduate
Supervisor consults with the Assistant Director on a variety of matters relating to the
graduate students, including TA placement.
Audiovisual Resource Center (AVRC)
Supervisor: Nancy Duff (nancy.duff@carleton.ca)
Assistant Coordinator: Diane Berezowski (diane.berezowski@carleton.ca)
460 St. Pat's
The AVRC has an enormous collection of DVDs, 16mm prints, slides, books and journals
that are available for graduate student use. For more information, go to:
https://carleton.ca/avrc/.
The Reference Librarian for Film Studies, Art History & Music
Alana Skwarok
alana.skwarok@carleton.ca
613-520-2600 x1634
238 MacOdrum Library
For help with research and making the best use of the library's resources, contact the
Film Studies Reference Librarian. The library's services for grad students are listed
here: https://library.carleton.ca/services/services-graduate-students
The Multimedia Technician for SSAC
Paul Jasen
ssactech@cunet.carleton.ca
429 St. Pat's
613-520-2600 x 8327
For help learning how to use classroom technology for teaching and for troubleshooting,
contact the Multimedia Technician, if he is around. For all other tech support needs and
if the Multimedia Technician is not available, contact the Instructional Media Services
(IMS) (613-520-3815; ims@carleton.ca; Room D283 of the Loeb building)
The Undergraduate Administrator for SSAC (Film Studies/Art History)
Eric Hitsman
eric.hitsman@carleton.ca
423 St. Pat's
(613) 520-2600 ext.8866
For TA needs relating to specific Film Studies courses, such as room bookings, contact
the Undergraduate Administrator for Film Studies.

Faculty in Film Studies
All full-time Film Studies faculty members have offices on the fourth floor of St. Pat's.
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Their contact information is available on the website at
(https://carleton.ca/filmstudies/people-1/)
You can also call 613-520-7400, or ext. 7400 for information, which can connect you
with a person or an office.
The Graduate Calendar and the Film Studies Websites
(http://calendar.carleton.ca/grad/gradprograms/filmstudies/; and
http://carleton.ca/filmstudies/)
For full descriptions of regulations, courses, and program information regarding the
Graduate Program in Film Studies, consult the online Graduate Calendar and the Film
Studies website.
Film Studies on Social Media
Join the Film Studies Facebook group (https://www.facebook.com/groups/cufilm/)
follow #MyCUFilm on Twitter, and @MyCUFilm on Instagram. You are welcome to post
relevant announcements and photos of Film Studies events.
The SSAC TA Mentor
The School for Studies in Art and Culture offers to graduate students in Film Studies the
services of a TA Mentor, a graduate student with extensive TA experience who is in
charge of running workshops and providing general support for SSAC TAs.
The 2020-2021 TA mentor is Helen Roumeliotis. You may contact her at:
helenroumeliotis@cmail.carleton.ca
The Faculty of Graduate and Postdoctoral Affairs (FGPA)
(http://gradstudents.carleton.ca/)
The Faculty of Graduate and Postdoctoral Affairs is the main office for a wide variety of
practical professional matters connected to being enrolled as a graduate student at
Carleton, including funding applications and professional development training.
The Carleton Office for Research Initiatives and Services (CORIS)
1301 Dunton Tower
(https://carleton.ca/coris/).
CORIS is the main information source for scholarships and other funding opportunities.
The Carleton University Research Ethics Board (CUREB-A)
The Office of Research Ethics is the main source of information for Students applying for
ethics clearance. Ethics clearance is required for any research project involving human
participants (including interviews with film personnel in the process of research data
collection). For more information regarding ethics clearance, see Section 13.
https://carleton.ca/researchethics/cureb-a/
Professional Development
You may find in person and online workshops that teach the skills to succeed in
graduate school and beyond athttps://carleton.ca/gradpd/grad-navigate/gradnavigate-faq/
The Educational Development Centre (EDC) 410 Dunton Tower
http://carleton.ca/edc/
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The EDC offers a variety of programs to help Teaching Assistants develop universitylevel teaching skills and integrate them into an overall plan of professional development.
Paul Menton Centre for Students with Disabilities
(http://carleton.ca/pmc)
The Paul Menton Centre coordinates academic accommodations and support services
for students with disabilities. If you think you might benefit from their services, book an
appointment with them right away.
The Graduate Students’ Association
(http://gsacarleton.ca/)
The GSA is a student-run organization offers services, advocacy, and community for
over 3,900 graduate students at Carleton University. They offer many services, like
printing, scanning, and binding, a grad student lounge, and a bike repair stand. They
also operate the graduate student bar on campus, Mike's Place, in the University Centre,
and provide grad student representation on various Faculty- and University-level
administrative bodies.
International Student Services Office (ISSO)
(http://carleton.ca/isso)
The ISSO is dedicated to helping international and exchange students adjust to life in
Canada and help them get the most out of their student experience. The ISSO may be
reached at isso@carleton.ca. International students are encouraged to attend the I-Start
Orientation events at the beginning of the semester in order to make the most of the
assistance and opportunities available to them. More information may be found at
<https://carleton.ca/isso/new-students/i-start-orientation/>
Health and Counseling Services
(http://carleton.ca/health/)
In order to promote the health and safety of our Carleton community, the Carleton
Health and Counselling Services remains open virtually.
Service available virtually for most appointments and in person if deemed essential.
Medical Appointments: The appointment will be via telephone/video conference and will
be initiated by your physician at your designated appointment time. Please watch for a
blocked ID telephone call and/or email with instructions for a video call.
Counselling Appointments: Your counsellor will telephone/video counsel you at your
designated appointment time.
Urgent Care (Walk In): Call 613-520-6674. You will be triaged by telephone to determine
the safest way to provide care. If deemed necessary, we will ask you to present in person
to the clinic wearing your own face covering. You will be triaged by a nurse the morning
of your visit for Covid-19 symptoms.
Crisis Counselling: Call 613-520-6674.
You will be triaged by telephone to determine the safest way to provide support.
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Note: If you do not have a phone your provider will contact you via email to set up a
video appointment.
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4. Important Dates 2020-2021
FALL TERM
September 7

Statutory Holiday. University closed.

September 8

FGPA Orientation. Orientation for Teaching Assistants.

September 8

SSAC MA Orientation. Film Studies Orientation

September 9

Fall term begins.

September 23

Last day to register for fall and fall/winter classes; last day to
change fall and fall/winter course selection.

September 23

Graduate students who have not electronically
submitted their final thesis copy to the Faculty of
Graduate and Postdoctoral Affairs will not be
eligible to graduate in fall 2020 and must register
for the fall 2020 term.

September 23

Ottawa International Animation Festival
(OIAF). Runs until October 4.

September 30

Last day to withdraw from fall and winter
term courses.

October 01-11

Inside Out: Ottawa LGBT Film Festival

October 12

Statutory holiday. University closed.

October 26-30

Fall break. No classes.

November xxx

Language exam for Film Studies graduate students. The exam will
be two hours long (10:00-12:00) and will take place in SP 472.
Note that the language exam will be offered each term; students do
not have to take the exam on November xxx but must fulfill the
requirement by the time they complete the degree; taking a
language class also satisfies the requirement but students must first
get approval for the course

November xxx

1st Carleton Film Seminar (9:00-11:30):
Second Year MA MRP and Thesis
Presentations

November 15

OGS Scholarship due to department.
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December 1

Ontario Graduate Student Scholarship Application Due.

December 1

Last day to submit applications from potential winter
(February) graduates. Last day for graduate students to
submit their supervisor-approved thesis in examination
form to the department.

December x

Film Studies M.A. Proposals for theses and research papers due

December 11

Last day of classes for the fall term

December 14

SSHRC graduate scholarship due.

December 12-23

Final examination period.

WINTER TERM
January 6

Winter term classes begin.

January 20

Last day to register for winter classes; last day to change winter
course selection.

January 31

Last day to withdraw from winter classes.

February 12

April examination schedule available.

February 15-19

Winter break. No classes.

March 1

Last day for graduate students to submit
their supervisor-approved thesis in
examination form to the department.

April 2

Statutory holiday. University closed.

April 7

Last day of classes for the winter term.

April xx

Second-year research essay and thesis stream MA students must
submit their completed projects by this date.

April 9

Last day of the winter term.

April 11-23

Final examination period
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5. The Program’s Three Streams
**Please note that graduate internships will exceptionally not be offered
this year due to COVID-19 restrictions**
All students working towards an M.A. in Film Studies do so through one of the following
three “streams”: 1) the coursework only stream; 2) the research essay stream; and 3)
the thesis stream. All streams have equal value and are designed to be completed within
two years, though the time of completion may vary depending on the stream and the
student’s rate of progress through the program.
All students are admitted into the coursework only stream. Students then have the
option of applying for the research essay or thesis streams.
The coursework stream is a good choice for students who want to make the most of
the courses offered at Carleton. Students in this stream are also encouraged to
undertake a Graduate Internship in order to apply their studies to the day-to-day
challenges experienced by a local film institution or company.
The research essay is a good choice for students who want to do independent
research supervised by a faculty member and who have strong writing skills. It is
equivalent to two graduate courses and is typically around 35 pages long. The research
essay should represent a strong understanding and original interpretation of the field
studied. The advantage of writing an essay of this length is that a very strong research
essay could be submitted for publication in an academic journal.
The thesis is a good choice for students who want to work intensely on an original
research project for more than a year and who are strong writers, self-motivated, and
proactive. It is equivalent to four graduate courses and is typically around 80 pages. The
thesis should represent a distinct and original contribution to the field based on primary
research.
Here are the course requirements of each stream. Information regarding specific
courses can be found in the Carleton University Graduate Calendar or on the Film
Studies website. The total required credits for every stream is 4.0.
Coursework stream
1. FILM 5010 Directions in Film Theory and Film History I and FILM 5020 Directions
in Film Theory and Film History II, worth 1.0 credit total
2. 6 additional half-credit elective courses. The electives must reach a total of 3.0 credits
Research essay stream
1. FILM 5010 and FILM 5020, worth 1.0 credit total
2. 4 additional half-credit elective courses. The electives must reach a total of 2.0 credits
3. FILM 5908 M.A. Research Essay, worth 1.0 credits
12

Thesis stream
1. FILM 5010 and FILM 5020, worth 1.0 credit total
2. 3 additional half-credit elective courses, yielding a total of 1.5 credits
3. FILM 5909 M.A. Thesis, worth 1.5 credits
Students must maintain a 10.0 grade point average in order to be in good standing.
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6. Typical Timelines for Completion of the Degree
Here is the timeline that we recommend for all students. Check in with the timeline
regularly to make sure you stay on track.
Term 1 (Fall Term, Year 1)
• All students in the program are advised to register for 1.0 to 1.5 credits in the fall
term: FILM 5010 plus one or two half-credit elective courses (students who take
one elective course in the fall should plan on taking two in the winter).
• Students who intend to apply for the research essay or thesis streams ought to
begin formulating a research project in consultation with their assigned Faculty
Advisor early in the fall term.
• Students applying for either the research essay or thesis streams must submit
their proposals and writing samples by 6 December.
• Students applying for the research essay or thesis stream are encouraged to apply
for external grants such as the Ontario Graduate Scholarship and the SSHRC
CGS Master’s Award. Applications for these grants are ordinarily due on 1
December. Applicants can consult with their Faculty Advisor or the Graduate
Supervisor regarding the specifics of the application process.
Term 2 (Winter Term, Year 1)
• All students in the program are advised to register for 1.0 to 1.5 credits: FILM
5020 plus one or two additional half-credit elective courses (students who took
one elective course in the fall should take two in the winter).
• Thesis stream students should begin meeting with their thesis supervisor to make
a plan regarding research and writing.
Term 3 (Summer Term, Year 1)
• Ordinarily graduate Film Studies courses are not offered in the summer, with the
exception of FILM 5909 M.A. Thesis and FILM 5908 M.A. Research Essay.
• Students in the coursework stream are not required to register with the
university. In exceptional cases, it may be possible to register for Film 5801
Graduate Internship, assuming that a suitable summer placement is available, or
5001 Directed Readings and Research, if a faculty person agrees to supervise the
course. More information on these courses can be found in later sections.
• Students in the research essay and thesis streams must do one of the following:
(1) register for either FILM 5909 M.A. Thesis or FILM 5908 M.A. Research Essay
if they wish to work with their Supervisor on their projects through the summer;
or (2) apply for a leave of absence.
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•

Thesis students should read all key secondary sources and complete any archival
research during the summer. At the end of the summer, they should submit an
updated table of contents for their project to their supervisor.

Term 4 (Fall Term, Year 2)
• Coursework students register for three half-credit electives (one or two of these
courses can be taken in the winter term, according to course availability and
student preferences)
• Research essay students register for FILM 5908 M.A. Research Essay and one
further half-credit elective
• Thesis students register for FILM 5909 M.A. Thesis
• All research essay and thesis students should begin writing by September. They
should complete half the required writing (two chapters for thesis students) by
mid-December.
• Students writing a research paper or thesis will present a short overview of their
projects at a Friday Film Seminar in October. The exact date will be provided
early in the fall term.
• Students writing a research essay or thesis will attend meetings convened by the
Film Studies Graduate Supervisor.
• Students who wish to apply for PhD programs and/or external grants will to
prepare their applications.
Term 5 (Winter Term, Year 2)
• Students in the coursework stream must complete any remaining credits.
• Students in the research essay and thesis streams must complete their projects.
• The final research essays and theses are due no later than April 15.
• Upon receiving their supervisor's approval, students in the thesis stream will
submit their completed thesis to the Graduate Administrator, Barbara Shannon,
so that a defense can be scheduled prior to the end of the winter term. (The
committee must receive the thesis at least three weeks prior to the defense).
As the timeline indicates, the typical pattern is that students in the program, regardless
of the stream, complete 2.5 credits of coursework by the end of the winter term of the
first year. Students who enter the thesis stream will thus finish all of their coursework
prior to their second year, which allows them to devote that year to thesis research and
writing. Students in the coursework and research essay streams who complete 2.5
credits of coursework during their first year must then take additional half-credit
courses in their second year, which works out to three additional courses (1.5 credits
total) for the coursework students and one additional course (0.5 credits) for the
research essay students.
Students can register for more or fewer courses per year than the timeline indicates,
depending on their particular needs and objectives. For example, students who enter
the research essay stream can finish the entire program within a single year if they
manage to take 3.0 credits during the fall and winter terms and complete their research
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essay in the summer. Likewise, coursework-only students could pace themselves and
take 2 credits of coursework per year.
Also, students in the coursework stream can take up to 1.0 credit in courses in a
department/program other than Film Studies and students in the research essay and
thesis streams can take up to 0.5 credits in courses in a department/program other than
Film Studies, assuming that they receive permission from the course instructor(s) and
the Film Studies Graduate Supervisor. Film Studies M. A. students may also register for
a course at the University of Ottawa, if Carleton does not offer an equivalent course, and
the Film Studies Graduate Supervisor approves.
Finally, all students in the Film Studies M.A. program must fulfill the language
requirement, which is explained in the next section.
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7. The Language Proficiency Requirement
A basic requirement for engaging with the world and the fundamental multilingualism
of film and media is the ability to communicate more than one language. For this
reason, the Film Studies M.A. program requires students to pass a second-language
requirement. We expect students to achieve at least an intermediate level of
competence, such that they will be able to have meaningful social and cultural
interaction in a modern language other than English.
The language requirement must be completed before you can graduate. It may be
satisfied in one of three ways:
1. By course work. Students who lack second language skill upon entry, or who wish
to learn a new language, can satisfy the language requirement by satisfactorily
completing language instruction courses in a modern language other than English up to
an intermediate level. In general, we will accept one 0.5-credit course focused on
reading comprehension (for example FINS 2105), or two general-purpose 0.5-credit
language introductory courses. In either case, you must achieve a mark of at least B+ in
the course(s). Apart from FINS 2105, which is already approved, you should obtain
approval for any language course(s) from the Graduate Supervisor before enrolling.
2. By taking a translation test. Translation tests are offered by the Film Studies
M.A. program once per term. Talk to the Graduate Administrator, Kristopher Waddell, to
find out more about the translation test, including the dates.
3. By demonstrating prior language proficiency. For students who already have
an extensive background in a relevant language, we will consider waiving the language
requirement. (For example, if your undergraduate transcript documents successful
study of a second language within the past two years, we will consider waiving the
language requirement). If you think this describes you, speak with the Graduate
Supervisor for details.
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8. Information for Teaching Assistants and Research Assistants
Teaching Assistantship
A teaching assistant (TA) assists faculty members with various duties which might
include conducting labs or study groups, assisting with lecture preparation, marking
assignments and tests, etc. Some students will be asked to work as a Teaching Assistant
(TA) for Film Studies courses as part of their admissions package. Students may also ask
the Graduate Supervisor for work as a TA, although placement is not guaranteed.
All Graduate Teaching Assistants can complete or update their TA Profile immediately
after accepting their TA award through the TA Management System in Carleton Central.
(You do not have to be registered nor have paid your tuition fees in order to fill in your
profile.) At the beginning of the academic year, students will be informed of their
assignment(s) for the year. The most important of the online procedures is the
submission of the electronic Assignment of Duties form, which each instructor and TA
must fill out at the beginning of the fall term and which each TA must approve.
If students are assigned work as a TA, they will receive mandatory orientation arranged
by the Film Studies program, the School for Studies in Art and Culture, and the
Educational Development Centre (EDC). These orientation sessions are intended to
answer basic questions. Attendance is required.
Beyond the orientation sessions held at the beginning of the fall term, the SSAC TA
Mentor and the EDC offer ongoing TA training programs and consider making use of
them on a regular basis. The TA Mentor also administers/organizes specialized SSAC
training sessions throughout the academic year. The contract currently stipulates that
all TAs must complete five hours of training each year, towards which the EDC sessions
count (and which do not figure in the 260 hours of each TA assignment).
Research Assistantships
1. Research Assistant (RA) work ordinarily involves assisting the faculty member with
her or his academic research. The actual tasks ought to allow you to develop your
research skills in some way.
2. Students who are given work as an RA (Research Assistant) do not receive the same
level of institutional support because RA contracts are made directly between an
individual faculty member and a student. In most cases, an RA-ship is paid out of a
faculty member's research funds. In some cases, however, the money might come from
the student’s financial package. If you receive an RA position, ask which of these two
situations applies, since the answer may have a bearing on your pay or hours of
employment.
3. Since the nature of an RA-ship is flexible and dependent on the specific needs of the
faculty member and the specific skills of the student, communication is paramount in
making sure that everyone feels well served by the experience. Be sure to maintain
regular, ongoing contact with your faculty employer.
4. There must be a contract specifying the beginning and end date of the RA job, the rate
of pay, and the number of hours to be worked. Under no circumstances should you feel
compelled to work outside the dates specified in your contract. In terms of the hours
worked, that is often dealt with more flexibly. You won't necessarily work an equal
18

number of hours in each week, but you should never work a total number of hours in
excess of the contracted amount.
5. If there are issues or concerns which are not resolved through talking to the faculty
employer, or which you would feel more comfortable discussing with someone else first,
there are various people you could consult. Certainly talk to the Graduate Supervisor,
and beyond that consider talking to your TA Mentor and/or GSA Representative.
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9. Financial Assistance & External Grants
Internal Funding
The university offers various kinds of financial assistance, apart from the funding that
you may have received upon being admitted into the program; for example, there are
awards for academic merit, scholarships for particular areas of research, and bursaries
for financial need. Although some funding is based on recommendations from the Film
Studies program, other types of funding require that you apply yourself. You can search
the awards database on Carleton’s Faculty of Graduate Studies and Research website in
order to locate available funding options (http://gradstudents.carleton.ca/awards-andfunding/internal-awards/)
One internal award to keep in mind is the Graduate Student Travel/Research Bursary
(GSTRB), which provides funding to attend conferences and to conduct research. The
GSTRB has been very helpful for Film Studies graduate students over the years. For
more information on the Bursary go to: http://gradstudents.carleton.ca/forms-policies/
External Funding
The department is committed to working with students as they apply for scholarships
and fellowships, particularly the Ontario Graduate Scholarship (OGS) and SSHRC
Canadian Graduate Scholarship M.A. Award. All graduate students who plan to write a
research essay or thesis should consider applying for these awards. It's important to
begin these applications several months before the deadline in order to get transcripts
and letters of recommendation and so that faculty members can read application drafts.
Contact the Graduate Supervisor for more information. The application process is an
important dimension of scholarly life. Applying for an OGS and SSHRC fellowship
should be regarded as an integral academic practice by which a student’s research is
validated on a provincial and a national level and his or her career is advanced through
the profession.
While the primary sources of funding for MA students are Teaching Assistantships,
Research Assistantships, and scholarships provided by the Faculty of Graduate and
Postdoctoral Affairs, students are strongly encouraged to apply for financial support
through external agencies, primarily the Ontario Graduate Scholarships (OGS) and the
Canada Graduate Scholarships (CGS) programs. OGS funding provides $15,000 for oneyear support (the student must re-apply for the second year), while the CGS supports
the student in the amount of $17,500 for one year.
Detailed information about these and other external sources of funding can be found at
the FGPA website at (http://gradstudents.carleton.ca/awards-and-funding/).

20

Please note that our departmental deadlines for these applications are early in the fall
term, so the student must request transcripts and references as soon as possible (at the
latest, first week of September). These are merit awards, and so the successful applicant
must possess at least at 10.0 grade-point average for the last two years of coursework.
Any student who does not meet that requirement will not be considered by the
sponsoring agency.
Graduate Student Travel Grants
Students are also eligible to apply for financial support from the Graduate
Travel/Research Bursary, which is annually given to departments by the FGPA in order
to assist students with research that requires travel (maximum of $600/year for
domestic research, $1200/year for international research). If funds remain after
meeting thesis and research-essay research needs, the balance will be distributed to
students for travel to conferences where they are presenting.
If further assistance is required, students can also make applications to the Faculty of
Arts and Social Sciences. If the applications are successful, students are in good
standing to receive more funding from the Graduate Student Association. But students
must apply to these bodies at least a month in advance of their travel date. Depending
on where the conference is, conference travel can be rather expensive. When drafting
your budget for your application, include, along with the costs of airline/train ticket and
accommodation, expenses for ground travel, registration and association fees, and per
diem (daily meal allowance). Base your per diem claim on the rates given on the
Treasury Board Secretariat Website: seehttp://www.tbs-sct.gc.ca/index_e.asp.
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10. Resources for Film and Media Research
Physical Archives in and around Ottawa:
- Carleton University MacOdrum Library (https://library.carleton.ca/)
- Carleton University Library and Archives (https://arc.library.carleton.ca/)
- University of Ottawa Library and Archives (http://www.uottawa.ca/archives/en)
- Library and Archives Canada (http://www.bac-lac.gc.ca/)
- National Gallery of Canada Library and Archives
(https://www.gallery.ca/research/library-archives)
- Canadian Museum of History: https://www.historymuseum.ca/learn/resource-centre/
- Canada Science and Technology Museum:
https://ingeniumcanada.org/scitech/collection-research/libraryandarchives.php (example: "Ciné-Kodak Special" Camera from Bill
Mason-https://ingeniumcanada.org/scitech/collectionresearch/artifact-eastman-kodak-company-kodak-specialcamera.php)
- Canadian War Museum ( http://www.warmuseum.ca/learn/research-collections/)
- James Bartleman Archives and Library Materials Center: City of Ottawa Archives and
Library Materials Centre
- The Ottawa Jewish Archives (http://jewishottawa.com/ottawa-jewish-archives)
- Archives Deschâtelets (regarding Missionary Oblates of Mary Immaculate, going back to
1841)
- National Defense Headquarters Directorate of History and Heritage (military history)
For more info about Canadian archives and archival
holdings: http://www.archivescanada.ca/
Digitized Newspapers and Other Print Sources:
- Media History Digital Library (http://mediahistoryproject.org/); Lantern Search
(http://lantern.mediahist.org/)
- Overview of digitized Canadian
newspapers: http://activehistory.ca/2018/04/reflecting-on-critical-making-indigital-history-the-hist3812-experience-part-one/
- Chronicling America (http://chroniclingamerica.loc.gov/)
- History of Cinema-Series 1-Hollywood and the Production Code-Selected Files (33
microfilm reels) (through library)
- NewspaperArchives.com (subscription only)
- ProQuest Historical Newspapers (through library)
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- Motion Pictures Producers and Distributors of America (MPPDA) Archive
(http://mppda.flinders.edu.au/)
- Ancestry.com (subscription only, census, immigration, legal, etc.)
Scholarly databases:
- Women Film Pioneers Project (https://wfpp.cdrs.columbia.edu/)
- Colonial Film Project (http://www.colonialfilm.org.uk/)
- Film Indexes Online: American Film Institute (AFI), International Federation of Film
Archives (FAIF), Film International (thru library; film credits, synopses and reviews)
- FIAF Treasures from the Archive (through library; where silent film prints are located)
- FilmPortal.de (German film credits)
- Cinemetrics (www.cinemetrics.lv)
- JSTOR (thru library; scholarly articles)
- Project Muse (thru library; scholarly articles)
- Google Scholar
- EBSCO: Humanities Full Text, Film & Television Literature Index, Gender Studies,
Database, LGBT Life, etc. (thru library)
Video databases:
- Internet Archive (https://archive.org/)
- British Pathé on YouTube (https://www.youtube.com/user/britishpathe)
- Northeast Historical Film Collection (http://oldfilm.org/collection/index.php)
- Films on Demand: Digital Educational Video (thru library)
- National Film Board of Canada (NFB) (thru library)
- Kanopy Streaming (thru library)
https://carletonca.kanopy.com/welcome/video/digital-disconnect
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11. Guidelines for Directed Readings and Research (FILM 5001)
The MA in Film Studies offers a wide array of courses that support the program’s aims.
Students are encouraged to register for Film Studies graduate courses even if the topics
of these courses falls outside their area of interest (sometimes the most rewarding
experiences take place in academic contexts outside one’s specialization). On occasion,
however, a student may have a compelling reason to explore a topic that is not covered
in one of the existing courses. FILM 5001 Directed Readings and Research is an elective
course designed to permit students to pursue research on a topic chosen in consultation
with a member of the faculty. Course expectations are the same as those for other
graduate courses: regular meetings between student and faculty member, assigned
readings and similar work in a clearly laid-out plan of study, one or more substantial
assignments (reading journal, a research paper, a final project, etc.) and a mechanism
for assessing the work.
In general, the Graduate Committee will only approve applications for students who will
have completed at least one term of coursework prior to the proposed FILM 5001. The
Directed Readings and Research Course is not a requirement for completion of the M.A.,
so admission to the course is not guaranteed.
The student must submit a proposal for a FILM 5001 course to the Graduate Supervisor
at least one month before the beginning of the term for which the course is to take place.
The proposal needs to state the course title, provide a description, rationale and context
for the research topic, outline a plan of study (including the means of evaluation and a
reading schedule), and a bibliography. Proposals tend to average around five to seven
pages in length, with the bulk taken up by the bibliography. The proposal should
indicate the relevance of FILM 5001 for the student’s course of study, whether it is
intended to investigate an area of interest or expertise for the student or to explore a
topic in preparation for the thesis/research essay. The Graduate Committee will review
the application and will communicate to the student the results of its deliberations by
the middle of the month. The application deadline for the summer term is 15 April, for
fall term is 15 August, and for winter term is 15 December.
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12. Guidelines for Film Studies Graduate Internship (FILM 5801)
**Please Note that graduate internships will be exceptionally not offered
this year due to COVID-19 restrictions**
The Graduate Internship provides students with the opportunity to gain practical
experience by working on film-related projects under the supervision of staff at a
museum, gallery, archive, exhibition venue or government agency. It gives students the
opportunity to put the skills and knowledge they've learned at the university into
practice, critically reflect on the important work performed by local film and media
institutions, and gain additional skills.
Students are required to complete 96 hours of work for the institution over the
course of the semester (the equivalent of one eight-hour day per week for 12 weeks, but
distributed according to the institution's needs and student's schedule). Exceptions
must be approved by the Internship Supervisor. Students may only do a Practicum for
one semester, earning 0.5 credits. The course is graded Satisfactory (SAT) or
Unsatisfactory (UNS), and therefore does not contribute to the student's GPA.
Given the variety in the sizes and mandates of the institutions that have had internship
agreements with Film Studies, there is no one typical internship experience. Each
placement will be unique in the types of work experience it provides, the skills required
and the type and range of tasks you will be expected to undertake. It is up to the student
to come to an agreement with the on-site supervisor as to when to come in to work. The
student will likely be able to negotiate hours that will fit in their class schedules but
should not expect to be able to do the work on evenings or weekends. On- site
supervisors are often amenable to making alternate arrangements on religious holidays
or during a busy study week.
Note: This course involves participation in an unpaid work placement as part of the
requirements. Please visit the Risk and Insurance website to review the information on
unpaid work placements and to complete the insurance forms required.
Eligibility
•
•

•

Only students who are registered full-time in the Film Studies MA program can
apply.
The 0.5 credits awarded for successful completion of FILM 5801 will count
towards the degree requirements for students enrolled in the coursework and
research essay streams only. In other words, while students in the thesis stream
may complete an internship, it won’t count toward their degree requirements.
Internship placements are not available to Post-Baccalaureate Diploma students.
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FALL DEADLINES
August 22 – Application Deadline
Work Period: Sept – Dec
First Writing: Due Friday before Fall Break
Final Writing: Last Day of Fall Classes
WINTER DEADLINES
November 21 – Application Deadline
Work Period: Jan – Apr
First Writing: Due Before Winter Break
Last Writing: Last Day of Winter Classes
EARLY SUMMER DEADLINES
March 31 – Application Deadline
Work Period: May-Jun
First Writing: May 19
Last Writing: Last Day of Early Summer Classes
LATE SUMMER DEADLINES
March 31 – Application Deadline
Work Period: Jul-Aug
First Writing: July 22
Last Writing: Last Day of Late Summer Classes.
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Applying for an Internship
1. Consult the available positions posted online and decide on your top three choices.
2. Request an override for the course via Carleton Central.
3. Email an application form and resume to aubrey.anable@carleton.ca before the
application deadline. The application form can be found online. The resume must
be polished and tailored to the desired job. We recommend visiting Career
Services (401 Tory Building) to get feedback on your resume before applying.
4. Once the applications have been received, the Practicum & Internship Coordinator
will suggest a match and forward the student's application to the institution.
5. If the institution is interested, the on-site supervisor will interview the student and
then contact the Practicum & Internship Coordinator with their decision.
6. If the student is accepted, the Practicum & Internship Coordinator will instruct the
Undergraduate Administrator to approve the student’s override. The student
should then enroll in the course via Carleton Central.
7. The student meets with the on-site supervisor to determine the student’s hours and
core duties and to fill out the required paperwork. Students must give the
paperwork to Kristopher Waddell (Kristopher.Waddell@carleton.ca)) SP 423B)
by the second week of the Practicum.
Students may also seek out and secure internships at another organization that we
don't have an existing partnership with. In this case, the student should share the
requirements with the institution, secure the position, and then ask the on-site
supervisor to contact the Practicum & Internship Coordinator to ensure that the tasks
and number of hours are appropriate.
The Practicum & Internship Coordinator will do their best to place students but cannot
guarantee that every student will receive a position. Students should therefore register
in a full complement of courses for the semester in question, in case they are not able to
do an Internship. If they get in, they can then drop one of the courses.
Expectations and Assessment
During the Internship, students are required to perform the following:
•

•

The tasks set by the on-site supervisor and described in the position
description. Students are required to complete 96 hours of work for the
institution by the end of the semester. At the end of the Practicum, the on-site
supervisor will complete an evaluation form assessing the student's work.
Attend two required group meetings with other internship students
arranged by the Practicum & Internship Coordinator. At these meetings, students
will share information about their experiences, ask questions, and discuss the
required assignments.
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•

•

Keep a journal that documents and reflects on the work done for the
institution. Students should document the dates they work, the hours worked
each day, and the tasks completed. They should also reflect on this work -- what
have they observed about the institution? What is the institution trying to
achieve? Why is the workflow organized the way it is? How does the institution
assess its success? What challenges does the institution face? What progress has
been made towards the research project? Make sure to update the journal
immediately upon completing the day's work - don't try to fill it in at the end.
§ The first set of journal entries are due on the First Writing Deadline
and the second set are due on the Final Writing Deadline (see
Deadline table above.)
Write a 12-15 page research essay. The essay should bring together the kind
of thinking, knowledge, and skills you've been learning at university with the
observations you've made during your internship. Use your experiences and
observations at the institution to generate possible research questions. Within the
first couple weeks of the internship, you should meet with your on-site supervisor
to discuss and agree upon a research question and the on-site sources you will
use. Find a minimum of six academic sources to help you explore this question.
o Submit a research essay proposal. It should be 2 pages plus a
bibliography and should include the following: a description of the core
research question, including its relevance to the work you are doing in the
internship and a research plan that includes what sources you will be using
on-site at your internship. This is the First Writing Deadline.
o The final essay is due by the Final Writing Deadline.

Upload all written work to cuLearn.
This course will receive a final grade of satisfactory or unsatisfactory.
•
•

75% of the final grade will be determined by the on-site supervisor's evaluation of
the student, via the Evaluation Form.
25% of the final grade will be determined by the Practicum & Internship
Coordinator, based on the student's written work.
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13. Summer Registration
Students in the coursework stream are not required to register for the summer or to
apply for a leave of absence.
Students in the research essay and thesis streams are required either to register or to
apply for a Leave of Absence (LOA). For research essay and thesis students, summer
registration is recommended, but is not required. Here are some factors that might
determine whether you ought to register over the summer:
Regardless of whether the student registers, the summer term will still count towards
the total number of terms within which the student is expected to complete the program
(i.e., six terms). As a result, students who do not register are recommended to apply for
a leave of absence, which stops the academic clock for that term and is normally granted
without question. The Graduate Administrator can advise you on the steps to apply for
an LOA, which normally involves filling out a Change of Registration form.
You cannot hold a TA or RA position in a term for which you are not registered. Thus,
students who wish to work as a TA or RA in the summer will need to register. Students
who plan to do research that requires ethics clearance must be registered in the term
during which the research is to be done (i.e., ethics clearance is not given for terms in
which you are not registered). Students cannot take courses while unregistered. So, for
example, a student who wishes to complete a FILM 5001 directed readings course over
the summer will need to register.
Unregistered students do not have guaranteed access to library or AVRC holdings
(both print and online) or to faculty supervision. The Film Studies Graduate Committee
is expected to refrain from evaluating proposals, applications or requests from students
who currently are not registered.
In terms of being physically present on campus: there are no rules requiring this unless
you are a TA. Commonsense dictates that you will be around campus a great deal when
your course load is heavy. However, once your courses are completed and you are
working mostly on research and writing, it is usually possible to come to campus only
occasionally for consultation with your advisor and/or the Graduate Supervisor.
Finally, summer registration may carry implications for a student’s funding. For
example, any money in a student’s financial package connected to the summer term will
be forfeited if the student does not register for the summer term. However, once the
student resumes registration in the fall, the remainder of the funding package will be
available.
(Please note: the information above depends on rules set by the Faculty of Graduate and
Postdoctoral Affairs. Before making final decisions about summer registration, it would
be wise to consult with the Graduate Supervisor and/or someone in FGPA.)
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14. Choosing a Stream
All students admitted into the Film Studies M.A. are placed in the coursework stream.
Students who wish to write a Thesis or a Research Essay must apply to do so. Students
who successfully apply to enter the research essay or thesis stream will generate a thesis
or a research essay as the culminating product of their degree, whereas those in the
coursework stream are required only to fulfill the writing assignments for their courses.
Students who wish to apply for the thesis or research essay option must submit in the
fall term a thesis or research essay proposal, along with a writing sample, to the Film
Studies Graduate Committee. (More information about the proposals is given in the
next section.) Students are advised to consult with their assigned Faculty Advisor
regarding the suitability of the thesis or research essay options. All students are assigned
a Faculty Advisor in the summer prior to their first year in the program.
Each student must decide whether writing a research essay or thesis is an appropriate
ambition. A familiar consideration in this regard is the possibility of further academic
work at the Ph.D. level. If you intend to pursue a PhD, a master’s thesis allows you to
demonstrate an ability to tackle a large project and develop an original line of thought,
which may be helpful when applying for admission into a PhD program. On the other
hand, writing a research essay or completing a program of coursework can prove just as
effective in facilitating admission into a Ph.D. program as writing a thesis. In fact, the
coursework stream might be seen as the best form of preparation for a Ph.D. program
on the grounds that it demonstrates the student’s mastery of a wide range of topics
within the field of study. In any case, anecdotal evidence suggests that many if not most
students admitted into Ph.D. programs have not completed master’s degrees let alone
master’s theses. Moreover, graduates from Carleton’s Masters of Arts in Film Studies all
receive the same degree; the document includes no designation concerning the student’s
stream.
The research essay option and the thesis option require that you do less coursework. So
one question to ask when making your decision is whether you prefer taking courses
over engaging in large independent projects. A thesis must involve original primary
research and/or original analysis. In other words, a thesis must to some degree
represent an original contribution to knowledge. A research essay, by contrast, does not
entail the same emphasis on originality. So a question to ask yourself is: do I have new
ideas that I am eager to develop, or would I be happier spending more time absorbing
and organizing already-existing work?
A thesis is considerably longer and is broader in scope than a research essay, running
around 80 pages for the thesis versus about 35 for the research essay. The research
ought to involve multiple primary and secondary sources. If your project concerns
minimal primary material, and/or engagement with a small secondary literature, and/or
is modest in its research questions and results, then that project is perhaps better served
by the research-paper format. Longer is not better: a well-crafted research essay is a
fully legitimate option for students whose topics do not warrant extended treatment.
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The Graduate Committee reserves the right to determine whether a proposal is best
suited for a thesis or a research essay. In other words, upon review of a thesis proposal,
the committee can recommend to the student that he or she undertake a research paper
instead. A further possibility is that the Committee will recommend that the student
remain in the coursework stream.
Also, students who have been admitted into the thesis stream are free to change their
minds, and opt for the research essay stream instead, or they can return to the
coursework only stream. Likewise, students who have been admitted into the research
essay stream can select the coursework stream instead, if they wish. Keep in mind that
the number of courses required for the streams varies slightly, with students in the
thesis stream taking one fewer course than do students in the research essay stream,
who take two fewer courses than do students in the coursework stream. So students who
change streams will need to ensure that they meet the course credit requirements for the
new stream.
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15. Supervisors
Each student in the Film Studies M. A. program will be assigned a Faculty Advisor in
August at the beginning of the first year. Students interested in the research essay or
thesis option are invited to discuss with their Advisor the viability of these options.
Students who submit a successful thesis or research essay proposal will be assigned a
Thesis or MRP Supervisor, who will oversee the production of the document itself
through its research and writing (and defense, in the case of the thesis).
The Supervisor may be someone other than the student’s initially assigned Faculty
Advisor. Students are encouraged to discuss their research interests with faculty
members so that they can acquire a sense of who they want to work with. Students are
welcome to inform the Film Studies Graduate Supervisor if they have a preference
regarding which faculty person might supervise the research essay or thesis. Keep in
mind that only regular, full-time faculty members can serve as Supervisors.
Students who have written successful proposals for the thesis or the research essay
should meet with their Supervisors as soon as possible, to sketch out a schedule for
timely completion of the project. All students are entitled to supervision, including when
the Supervisor is on leave. The exception concerns cases in which the student takes a
leave of absence, which entails a denial of access to certain university resources. (For
further information on the leave of absence, see the discussion of “summer registration”
in Section 12 of this Handbook.) For more information on graduate supervision, see:
http://gradstudents.carleton.ca/thesis-requirements/graduate-supervisionresponsibilities-expectations-policy/.
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16. How to Apply for the Research Essay or Thesis Stream
Students applying for the research essay or thesis stream must submit on December 6
two documents: (1) a proposal; and (2) a writing sample.
The preferred length for the writing sample is eight to ten pages. The topic of the writing
sample does not have to be identical to the topic taken up in the proposal. Students
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should include in the proposal the title of their project and their preferred faculty
supervisor (if any). The student should also note at the top of the proposal whether it is a
proposal for a thesis or a major research paper
The proposal ought to run from five to ten pages in length, depending on whether the
student is applying for the research essay or thesis stream. The thesis proposal should
be divided into the following sections.
1.
2.
3.
4.
5.

Abstract (150 words)
Statement of the Research Problem/Question
Relationship to Existing Scholarship
Objectives and Method
Chapter Breakdown (This is not necessary if you are writing a research essay
proposal.)
6. Bibliography
Here are suggestions on how to approach each section of the proposal.
Abstract
In one paragraph, summarize the project in as jargon-free and concise a manner as
possible. This sounds simple but it can be quite difficult, as anyone who has written one
of these can attest. Abstracts are important, however, because they are the first
indication to the reader concerning what the thesis is about. It’s worth spending time on
abstracts because people reviewing proposals will use the abstract to decide whether
they want to read further. Abstracts are sometimes written at the very end of the
process, after everything else. It’s acceptable to finish the abstract in the late stages of
work on the proposal. But our recommendation is to start them sooner, along with the
other sections, since they do require revision and refinement. Scholars sometimes create
the abstract by pasting in the opening paragraphs from the “Statement of the Research
Problem/Question,” described below. But a better strategy for the abstract is to avoid
recycling your text verbatim and instead to write new sentences.
Statement of the Research Problem/Question
Begin by explaining your project in a few short paragraphs that fill a single page
(double-spaced, with 12-point font). Explain the gist of what you want to do in as
straightforward manner as possible. Identify the films and/or issues you plan to write
about, along with the main question(s) that you will pose.
Relationship to Existing Scholarship
This section--and the next one, as well--require that you elaborate on certain of the
points made in the section “Statement of the Research Problem/Question.” Here you
need to explain how your project compares and/or contrasts to the work of other
scholars. What distinguishes your project from the work of others who have taken on
the same or a similar topic? This question raises concerns that overlap with those of the
preceding section. Here, however, you must go into greater detail. Identify important
antecedents for your project in the field of study, as well as tendencies in the field that
you intend to avoid. Put another way, which books, articles, and ideas have inspired
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your project and which impress you as unhelpful or wrongheaded? How will your
project differ from what others concerned with the same or similar issues have
produced? Do you plan to look at materials that other scholars haven’t yet looked at? Do
you intend to examine familiar research materials in a new way? Most significantly, how
will your inquiry contribute to the field of film study?
Objectives and Method
Explain precisely how you will go about conducting your research. Do you need to
examine materials pertaining to film production, film reception, or both? Which
materials, exactly -- the popular press; the trade press; DVD or Blu-ray versions of the
films; interviews with directors, cinematographers, set designers, etc.; shooting scripts;
other sorts of production documents? If you need to read periodicals, list the titles.
Where will you find this stuff? Do you need to visit archives--including archives outside
Canada, or can you get the material on campus, via interlibrary loan, or through an
online source?
Beyond identifying the materials you will examine, explain how you will examine them.
If your project involves film analysis, try to be specific about what kind of film analysis.
Will your analysis focus on a particular style parameter such as sound or editing? Will it
involve analyzing narrative? If your concern is with narrative, then identify which
theories of narrative are likely to come into play in your analysis. If you are studying
film music, will you need to examine musical scores or song melodies? To what extent
does your analysis involve looking into a film’s cultural, economic, aesthetic, and
technological contexts, and how will you document your claims concerning the
context(s) in question?
Chapter Breakdown
One possibility is to assume that the body of your thesis will encompass roughly
seventy-five pages, divided into the following five sections.
Introduction [ten pages]
Chapter 1 [twenty pages]
Chapter 2 [twenty pages]
Chapter 3 [twenty pages]
Conclusion [five pages]
You can, of course, include more or fewer chapters, plan for a mix of short and long
chapters, or otherwise deviate from the model proposed here. But for the purposes of
getting started on the proposal, it may be useful to think in terms of three core chapters.
Write for each chapter paragraph-length descriptions. You can also write paragraphs for
the Intro and Conclusion but these don’t need to be as long. In fact, for the Conclusion,
one or two sentences may be enough.
A further recommendation is to think of the three chapters as case studies devoted to
specific films, with each chapter covering a single film in detail. The one-film-per-
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chapter concept has seemed to work well for many students over the years; but there
are, of course, other ways to write a thesis, and the Film Studies Graduate Committee is
fully open to considering alternatives. Ultimately, the chapters must be appropriate to
the project as outlined in the “Statement of the Research Problem/Question.”
Bibliography
Here you list the major authors and texts behind your conceptualization of project. Any
authors or works cited in the body of the thesis proposal ought to be included in the
bibliography. Try to strike a balance between works exemplifying the established
literature in the field and works marking the latest developments. Aim for at least oneand-a-half or two pages.
Keep in mind that those who evaluate research proposals sometimes read bibliographies
very carefully, aiming to determine the depth and breadth of the applicant’s knowledge
of the relevant literature. So it’s worth spending time on the bibliography, editing and
re-editing it prior to submitting the final draft. Avoid spelling mistakes and
typographical errors. Get names and titles right.
Writing a thesis proposal is a lot like writing a proposal for research funding, and the
same advice for one will often apply to the other. What follows below is a list of criteria
for evaluating research proposals taken from the SSHRC (Social Sciences and
Humanities Research Council) website. These general standards can be applied to the
thesis and research-essay proposals as well:
According to SSHRC, external assessors and adjudication committees for research
proposals evaluate the proposed program of research using the following criteria:
1. degree of originality and expected contribution to the advancement of knowledge;
2. scholarly, intellectual, social and cultural significance of the research;
3. appropriateness of the theoretical approach or framework;
4. appropriateness and expected effectiveness of the research strategies or
methodologies;
5. feasibility of successfully completing the program of research, and appropriateness of
the schedule of research, given the applicant's and/or research team's resources and
commitments.
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17. Ethics Clearance for Research Involving Human Participants
At Carleton University, any research involving living human participants must receive
ethics clearance before work can begin. Examples of the kind of research requiring
ethics clearance include (but are not limited to): interviews, reporting on events
involving named (or easily identifiable) individuals; and surveys. In sum, if your
research involves other living humans, you will need ethics clearance.
It is crucial to obtain ethics clearance before the start of the research because any
material collected without clearance will not be accepted for use in your research essay
or thesis. For most students, this means thinking about applying for ethics clearance
simultaneously with the formulation of the thesis or research essay proposal. If you are
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in any doubt about whether you will need ethics clearance, you should talk sooner rather
than later to your thesis/essay supervisor (if they have been assigned) or to the Graduate
Supervisor.
Ethics clearance is administered by the Office of Research Ethics and Compliance
(https://carleton.ca/humanresearchethics/). Please consult their website for the
relevant application forms and procedures.
Be sure to submit an application before the last meeting preceding the date when you
want to start your research. For research during the Summer Term of Year 1, this means
applying by the beginning of May at the very latest. For information about applying for
ethics clearance, contact ethics@carleton.ca. The student’s Faculty Advisor can help in
working through these considerations. The usual turn-around time for ethics approval is
one month during the academic year, but students are often asked to make revisions,
which can extend the time required for approval. Thus, the ethics application cannot
wait until the last minute.
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18. Guidelines for the Preparation and Submission of Theses and Research
Essays
The guidelines for theses are stricter than those for research essays. Research essays can
follow any of a variety of formats appropriate for an academic paper and can be
prepared according to either MLA or Chicago conventions. Students are asked to confer
with their supervisor regarding the specifics of how their essay ought to be formatted,
since they may vary slightly from one supervisor to another.
Theses must be formatted in a manner consistent with rules set by Carleton University’s
Faculty of Graduate and Postdoctoral Affairs. For questions regarding the thesis format,
see: http://gradstudents.carleton.ca/thesis-requirements/thesis-forms-templates/.
Specific information for Film Studies theses can be found in the document “Guidelines
for M. A. Theses,” available online at: http://carleton.ca/filmstudies/wpcontent/uploads/filmthesisguide-updated2015.pdf.
This document also contains information on the submission of thesis, and procedures
for the thesis defense. For more on thesis submission and defense, see:
http://gradstudents.carleton.ca/thesis-requirements/thesis-checklist/; and
http://gradstudents.carleton.ca/thesis-requirements/defence-the-process/
Students who have further questions about the thesis, including defense policies and
procedures, are invited to ask the Film Studies Graduate Supervisor or their Thesis
Supervisor.
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19. MA Supervision: “Rules of the Road”
The first meeting
Upon acceptance of the thesis or MRP proposal, the student should contact their
supervisor to arrange for a meeting. In the first meeting the supervisor should lay the
groundwork for the supervision and inform the student about the responsibilities of the
supervisor and the student. The supervisor should discuss the expectations the
supervisor has and the different phases of writing an MRP or thesis. The student should
also discuss their expectations of the supervision.
Supervision and responsibilities
Supervision should be regular. This is the responsibility of both student and supervisor.
In the first year, the contact between the student and the supervisor is usually more
irregular, and it is up to the student to contact the supervisor when the student needs
help, feedback or information. In the second year, when the student is writing an MRP or
a thesis, it is the responsibility of both the supervisor and the student to ensure regular
meetings. In the second year the student should not leave the supervisor's office without
having a date and a time for the next meeting. This could be next week or next month,
but it should be clear what the student's main job should be until the next meeting. It is
important that the supervisor and the student agree on the expectations between
meetings, so that both are prepared for the meetings.
The Writing process
The first job of the supervisor is to try to identify the needs of the individual student and
help with structure, research, literature search, and the writing process, etc.
By the second year, meetings should be focused on detailed discussion of writing
submitted by the student. It is the supervisor’s responsibility to explain to the student
what their expectations are for drafts, how far in advance they need to receive them
before meeting, and the schedule by which the drafts will be produced and feedback
given. If a student repeatedly fails to produce drafts according to the agreed upon
schedule, this may result in a longer completion time (beyond the second year) for the
MA and/or removal from the thesis or MRP stream.
Feedback
The supervisor’s primary job is to closely engage with the student’s ideas and, through
encouragement, motivation, and critical evaluation, help them hone their skills as
researchers and writers. Feedback should be constructive and as clear as possible. In the
first year the feedback is usually verbal, although sometimes a small log of the issues
covered at meeting can be helpful both for supervisors and students. In the second year
the feedback is usually written, mostly as feedback on drafts of chapters. It is important
that this feedback - for example in the form of track changes in a document - should be
returned within no longer than a week of the submission by the student. If the supervisor
is not able to give feedback within a week the student should be informed immediately
and a new deal should be made.
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It is the student’s responsibility to carefully and thoroughly consider the supervisor’s
feedback and to revise their drafts to reflect this. It is also the student’s responsibility to
follow up with the supervisor if they have questions or concerns about the feedback (e.g.
do not understand the supervisor’s comments, do not know how to make the requested
changes, disagree with feedback, etc.).
If problems occur
If problems occur, they should be discussed as soon as possible. These could be
discussed in a meeting between the supervisor and the student and/or discussed with
the grad supervisor or assistant director.
Sabbaticals and leaves of absence
Supervisors are required to continue their supervisions while on sabbatical, either in
person or online. If a supervisor takes a (non-sabbatical) leave of absence, it is the
supervisor's responsibility to discuss this with the student and the grad supervisor.
Either the student should be given a new supervisor, or the supervisor agrees to
continue the work of supervision as normal.
Defense committee
It is the supervisor’s responsibility, with approval of the SSAC director, to decide on
the composition of the examiner board for the thesis defence. For MRPs, it is the
supervisor’s responsibility to choose a second reader. In each case, this should be
done to ensure that the student gets the examiners/readers that are best suited for
their topic. These choices should be discussed at the regular faculty meetings to
ensure appropriate assignments and evenly distributed workloads.
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20. Life in Ottawa
**This section is typically updated each year. Due to COVID-19
restrictions, we suggest speaking with the establishment, or going online
to their website for up-to-date information regarding their specific
regulations to stay safe.
Finding your way around Ottawa is fairly simple. The city is not too large and is
relatively easy to navigate. For general information about the city – from garbage and
recycling to public swimming pools - you can visit www.ottawa.ca
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Transportation
OC Transpo is Ottawa’s bus service. For travel planner and maps visit:
http://www.octranspo1.com/splash
Fares:
• Student passes (U-Pass) are included in your fees ($440.58) and will provide a
pass on all OC Transpo routes from September 1st 2020 – April 30th 2021. Bus
fare can also be paid for using a Presto card, or cash.
• All students can choose to opt out of the U-Pass for the fall 2020 and the winter
2021. Visit the following link to make this selection: https://carleton.ca/upass/
• Regular bus and OTrain fare is $3.50
• Regular Fare using the Presto Card is $3.50
• 2 tickets are required to ride regular bus routes
• If your bus pass becomes lost or stolen, you can phone the OC Transpo Lost
and Found number at 613-563-4011 or email them at
lostandfound@heartwoodhouse.ca. You can also contact the University Lost and
Found at 613-520-3547, or http://carleton.ca/lostandfound/
• Should you need to replace the card, you can purchase a new one at the Campus
Card office in the University Centre at any time during the year. However, while
your first replacement pass will cost you $25, any additional replacement bus
passes will cost the full price of the U-pass.
To buy OC Transpo tickets on campus: Residence Reception Desk in Residence
Commons Building, Bookstore or Convenience Store in University Centre For
those travelling to Gatineau, the U-Pass is accepted on STO buses (Gatineau’s bus
system) under certain conditions. Generally, the U-Pass is accepted after 9:00 am
and on weekends. See http://www.sto.ca/index.php?id=357&L=en#c3387 for more
details.
Cycling: Ottawa is the perfect size for cycling. Bike paths throughout the city make
almost everything accessible by bike. The official cycling map for Ottawa-Gatineau
can be found at http://ottawa.ca/en/residents/transportation-andparking/cycling/official- cycling-map-ottawa-gatineau.
Housing
When beginning a housing search in Ottawa, the Carleton University Housing website is
a great place to start: http://housing.carleton.ca/
On-Campus Housing
All grad students live on the two top floors of Leeds House. You would be living in close
proximity to other mature students. Please visit the following link for COVID-19 housing
updates: https://housing.carleton.ca/covid-19-residence-updates/
You can refer to the Carleton Housing map for an idea of geographical areas:
http://housing.carleton.ca/off-campus/map-and-locations/
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Off-Campus Housing
The most convenient neighbourhoods for students using public transportation are: the
Glebe, Old Ottawa South, Centretown, South Keys, Hogs Back, Chinatown, Little Italy,
Hintonburg and Westboro.
Great off campus listings can be found on Carleton’s website:
https://housing.carleton.ca/off-campus-housing/
Other great sources for off-campus housing include:
Centretown Citizens Ottawa Corporation (CCOC) - http://ccochousing.org/
Non- profit housing organization that offers affordable, eco-friendly housing. Most
rentals do not require a last month’s deposit.
University of Ottawa Housing - http://www.residence.uottawa.ca/en/
Ottawa Citizen (local newspaper) - search under Ottawa Central & Downtown for
locations closest to Carleton http://classifieds.ottawacitizen.com/ottawa/rentals/search
Ottawa Kijiji - http://ottawa.kijiji.ca/
Ottawa Padmapper https://www.padmapper.com/search/apartments/Ontario/ottawa/
Childcare
If you have children and are in need of childcare, Ottawa has a variety of options. The
Colonel By Child Care Centre is located on campus. They accept children between
six months and five years of age. General inquires can be made at 613- 520-2715.
http://carleton.ca/campus/buildings/colonel-by-child-care-centre/
Other: City of Ottawa https://ottawa.ca/en/residents/social-services/childrensservices
Andrew Fleck Child Care Services - http://www.afchildcare.on.ca/
Canadian Mothercraft of Ottawa-Carleton - http://www.mothercraft.com/
In the summers, there are a variety of cost-effective day camps available for children 4
and up. For a listing of these summer camps please visit:
https://ottawa.ca/en/residents/recreation-and-parks/recreation-programs
http://www.oldottawasouth.ca/
https://oaggao.ca/oag-summer-art-camps-2018
If your child is interested in learning a language other than French or English, he or
she can also do heritage language camps for FREE.* It will open their minds and save
you money.
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Ottawa Carleton District School Board
https://ocdsb.ca/cms/One.aspx?portalId=55478&pageId=176524Ottawa
Catholic School Board
http://conted.ocsb.ca/childrens-programs/elementary-il*There is a $10 charge for
materials that accompanies each registration.
Queer Ottawa
Carleton Gender & Sexuality Resource Center http://www.cusaonline.ca/services/servicecentres/gsrc/ - gsrc@cusaonline.ca Carleton
University’s CUSA-affiliate queer organization and student center functions as a
resource library and drop-in center. Located at 427 University Centre, on the fourth
floor, down a side hallway from CUSA’s main office.
Gender Inclusive Washrooms at Carleton
See http://gsacarleton.ca/gender-inclusive-washrooms-at-carleton/ for a list of genderinclusive washrooms at Carleton.
Gender Mosaic – www.gendermosaic.com A social and support group that has been
serving Ottawa’s transgender community since 1988.
Pink Triangle - www.pinktriangle.org Pink Triangle Services is Ottawa’s premier
social, support, and advocacy group. Their website includes a directory of LGBT
orientated services for newcomers to Ottawa. The offices of PTS are at 177 Nepean St.
(Suite 508), Ottawa, close to the corner of Nepean and Bank.
The Queer Mafia – www.thequeermafia.com An organization that supports activism
and social events for Ottawa’s queer community and their allies.
The Village – www.villageottawa.com The village is a GLBT-friendly area in Ottawa’s
downtown core, covering a six by two block area surrounding Bank Street. This area is
the home of over 20 businesses and services that directly serve the GLBT community.
Venus Envy – www.venusenvy.ca An education-orientated feminist sex shop and
bookstore. Holds a variety of workshops geared towards the LGBT community and
offers $1500 bursaries for people of all orientations and genders. Located at 226 Bank
Street.
LGBT-Friendly Bars and Restaurants
Lookout Bar - www.thelookoutbar.com - 41 York Street
Centretown Pub - 340 Somerset W
The Buzz Bar and Restaurant - www.thebuzzrestaurant.ca - 374 Bank Street
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Swizzle’s Bar - www.swizzles.ca - 246b Queen St
Film and Video
The Mayfair Theatre - 1074 Bank Street, Ottawa
The ByTowne Cinema - 235 Rideau Street, Ottawa
Ottawa

Glebe Video International - 2-779 Bank Street, Ottawa

Places to Eat & Drink – Grad Favourites!
Ahora – A go-to place for great Mexican food – 307 Dalhousie Street
Anthony’s Pizza – Great pizza!--on Bank St. and also on Wellington
Brother’s Beer Bistro – Amazing craft beer and beer inspired cuisine
Chez Lucien – Don’t miss out on some great burgers! –137 Murray Street
Daily Grind – Gluten free food – 601 Somerset Street W
El Camino – Delicious gourmet tacos – 380 Elgin Street
Flapjack’s Pancake Shack - try novelty and gluten free pancakes at the Glebe’s
newest food truck! - 809 Bank Street behind Mrs. Tiggy Winkles
Hintonburg Public House – traditional pub fare and comfort food – 1020
Wellington Street West
Maxwell’s - excellent breakfast! - 340 Elgin Street
Memories – Great place for lunch or cake/coffee. Not too far from the NGC – 7
Clarence Street
Oh So Good – Excellent coffee, tea and desserts – 25 York Street
Pour Boy – Cheap food and $5 pints. Check out their trivia nights! – 495 Somerset
Street W
Scarlett’s Dinner Theatre – Delicious 3-course dinner, a show and free admission to
the Velvet Room or Fat Tuesdays – 62 York Street
For show times visit: http://www.eddiemay.com/scarlett/top.html
Scone Witch – Great place for weekend brunch – 388 Albert
Shanghai – An Ottawa institution featuring delicious Chinese food and home
China Doll.
Sidedoor – For a nice night out, it’s more of a splurge –18b York Street
Stella and Luna – Excellent gelato! – 1103 Bank Street
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The Manx – Great food and beverages, a social hub for Ottawa’s art scene – 370 Elgin
Street
The Wild Oat – Amazing sandwiches – 817 Bank Street
Urban Cowboy - outstanding food truck - a bit pricey! but worth it -Bank Street and
Belmont
Wellington Gastropub – Very fresh ingredients and the menu always changes – 1325
Wellington Street West
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