EXTERNAL PROPOSAL FORM – STUDENT EXCHANGE AGREEMENT 
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 PART ONE: AGREEMENT GENERAL INFORMATION

Date:
	DESCRIPTION OF PROPOSED PARTNER INSTITUTION

	Name of proposed partner Institution
	

	Country
	

	Address
	

	Website
	 

	Size of institution (# of students)
	

	Range of programs offered
	

	Accreditation (AACSB, EQUIS or EPAS etc.)
	

	Primary language(s) of instruction
	

	Institutional academic strengths
	



	CONTACT PERSON RESPONSIBLE FOR AGREEMENT NEGOTIATION

	Name and position
	

	Address (if different from above)
	

	Email
	

	Telephone
	

	Fax (if applicable)
	



	CONTACT PERSON RESPONSIBLE FOR INCOMING EXCHANGE STUDENTS

	Name and Title
	

	Address (if different from above)
	

	Email
	

	Telephone
	

	Fax (if applicable)
	



	CONTACT PERSON RESPONSIBLE FOR OUTGOING EXCHANGE STUDENTS

	Name and Title
	

	Address (if different from above)
	

	Email
	

	Telephone
	

	Fax
	



PART TWO: AGREEMENT PARAMETERS

	STUDENT EXCHANGE

	Level of study for exchange students
	 □ Undergraduate Students         □ Graduate Students       □ Both          

	Semester dates
	Semester 1:                                           Semester 2:



	AGREEMENT RATIONALE

	Why would you like to establish this exchange? Please include any personal connection or involvement with the proposed institution here.
	

	Describe the intended areas of cooperation. 
	

	How will this agreement benefit both institutions? Address what needs this agreement would fulfill and detail how this partnership uniquely supports these needs.
	

	What challenges or barriers do you anticipate? How will these be overcome?
	

	Any additional beneficial information you would like us to know?
	



	APPLICATION PROCEDURE

	Nomination deadline
	  Fall term/Full Academic Year (day/month/year):
  Winter term (day/month/year):

	Nomination requirements
	

	Application deadline 
	  Fall term/Full Academic Year (day/month/year):
  Winter term (day/month/year):

	Application requirements
	

	Language requirements
	

	Where can we find information regarding courses offered?     
	

	Are course descriptions available?
	□ YES                 □ NO                        

	Deadline for course registration 
	 Semester 1 (day/month/year):
 Semester 2:(day/month/year):

	Acceptance letters issued    
	(day/month/year)



	COURSES
	

	Examination dates
	

	Credit value per course  
	

	Contact hours per course
	

	Maximum credit load per semester
	

	Grading scale 
	

	List of courses taught in ENGLISH, and open to exchange students
	

	When are transcripts sent to home institution?
	Semester 1 (day/month/year):
Semester 2 (day/month/year):
□ Hardcopy                  □ Electronic                        



PART THREE: EXCHANGE PROGRAM INFORMATION
	STUDENT SUPPORT & STUDENT AFFAIRS

	Can students access disability- related accommodations? 
If yes, please provide more information and include a link, if possible
	

	Are mental health services available to students? If yes, please provide more information and include a link, if possible.
	

	Are there co-curricular opportunities available for students (i.e. internships, student clubs, etc.)? If yes, please provide more information and include a link, if possible.
	

	Please include any information or links that discuss student affairs at the proposed institution
	



	SERVICES & FACILITIES

	Student accommodation
	□ On Campus Residence                            □ Off Campus    
Costs:
Website: 

	Assistance given to find off campus housing?
	□ YES       □  NO

	Welcome/orientation session provided?
	□ YES       □  NO               If Yes, please provide dates:

	Mandatory fees? (i.e. health insurance, transit, etc.)
	

	Cost of living?
	Per Term:
Per Year:

	Are there athletic facilities on campus?
	



	SAFETY & SECURITY

	Does the institution have local emergency protocols? 
	□ YES       □  NO               If Yes, please provide details:

	Does the institution have a 24-hour emergency contact number?
	□ YES       □  NO               If Yes, please provide the number:

	Does the institution have an on-site security service?
	□ YES       □  NO                                       

	Are there medical offices available on campus?
	□ YES       □  NO                                       

	Are there areas in the city/region that present high risk?
	

	Are there specific health risks, vaccination requirements, etc. for students at this location? If yes, please explain.
	

	Is a student visa required to study? If yes, please provide a link which includes relevant information
	




Please submit the completed form to:

Hary Shanmuganathan (HaryShanmuganathan@cunet.carleton.ca)
Manager, Global Partnerships and Learning
Global Opportunities - International Student Services Office
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