	Annex 1

Project Outline TEMPLATE
	Company Name:
	

	Project Start Date:
	

	Project End Date (Completion Date):
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	EXAMPLE: $10,000 CAD ($5,000 Eligible and Supported; $5,000 Eligible and Not Supported - Matching)



1. Project Description. Please provide details on what you will do with the funding between the project start and end date. What objective(s) do you hope to achieve? 

2. Project Success Criteria. How will you evaluate success on the project? 


3. Project Budget. Please provide a budget in Excel for how the funding will be spent over the project period. All costs should be reflected net of taxes. You will be required to submit a detailed claim at the end of the project, including invoices/receipts.  



Note that the following are not eligible uses of the funds: 
· costs of land, building or vehicle purchase;
· refinancing;
· costs of intangible assets such as goodwill, whether capitalized or expensed;
· depreciation or amortization expenses;
· interest on invested capital, bonds, debentures, or mortgages;
· bond discount;
· losses on investments, bad debts and any other debts;
· fines or penalties;
· costs related to litigation;
· non-incremental wages;
· fees for administrators, including payments to any member or officer of the Recipient’s Board of Directors;
· opportunity costs;
· hospitality and entertainment costs;
· costs of individual membership in a professional body (e.g. professional designations); and
· lobbyist fees.
