Checklist: Holiday Break Safety Precautions

As we prepare to depart for the holiday break, we have prepared a list of safety precautions
staff and faculty members can use to help keep the university safe and secure. Feel free to
print and follow your progress while you prepare for the break.

|:| Firmly close all exterior-facing windows and doors to prevent damage due to cold
weather.

|:| Ensure all interior and exterior doors are locked to help prevent theft.

|:| Unplug all appliances, including space heaters, to reduce the risk of fire during the
holiday closure.

|:| Shut down your university-provided computer before leaving for the break to help
prevent unauthorized access.

|:| Set your out-of-office email reply for internal senders only to reduce exposure to
cyberattacks.

|:| Ensure all open and/or perishable food items are removed from university premises
to prevent unwanted odours and to deter pests from accessing them.

|:| Arrange any required building access during the holiday closure by contacting your
Department Chair and/or Department Administrator in advance of the break.
Wishing you a very happy holiday,
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