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Carleton University Board of Governors 
Meeting and Communications Guidelines for Visitors 

 
These guidelines help prepare visitors’ expectations when they attend meetings of the Board of 
Governors or their Committees. 

These guidelines describe measures that are consistent with past practice and with the relevant Board-
approved by-laws, policies and protocols. They are consistent with University policies and protocols 
addressing individual conduct, safety and security. These Guidelines are subject to the General Bylaws 
and the Rules of Procedure. In the event of any conflict, the General Bylaws and the Rules of Procedure 
shall govern.  

Open vs. Closed Session 
• Board of Governor meetings are open to the public except for matters which may be deemed to 

be confidential, as provided for in Board Bylaws and policies. Confidential matters are addressed 
by the Board of Governors in closed session. Visitors (i.e. non-Board members) are welcome to 
attend Open Session segments of Board of Governor meetings.  

• Visitors may only attend Closed Session segments of Board of Governor meetings by invitation 
and subject to Chair approval. 

• Visitors are expected to respect the order and decorum at meetings. In the event of a 
disruption, visitors will be required to leave the meeting. 

Committee Meetings 
• All meetings of Board Committees are closed.   
• Attendance of visitors (i.e. non-Committee members) at one of these closed meetings is limited 

to those invited by the Committee Chair. 

How can I attend an Open Session Board Meeting? 
• Visitors who wish to attend an Open Session of a Board of Governors meeting to observe the 

proceedings are required to advise the University Secretary at least 48 hours prior to the 
meeting of their intentions. Due to fire and safety restrictions, seating in the boardroom is 
limited, and will be reserved on a first-come, first-served basis.  Those who email to reserve a 
seat in advance will receive an email by noon on the day of the Board meeting to confirm if 
there is a seat available. In the event that the number of requests to attend exceeds the number 
of available seats, the community is invited to watch the meeting via live stream in room 617 
Southam Hall. Visitors may also be asked to comply with measures to address safety and 
security considerations.  Whenever possible, these measures will be conveyed to visitors in 
advance of their arrival at the meeting. 
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Guidelines for attending? 
• Visitors attending meetings of the Board of Governors and Committees do not have speaking 

privileges unless they have been advised of such privileges in advance of the meeting (e.g. 
resource personnel, invited presenters) or, at the meeting in response to due process by the 
Board, are provided with speaking privileges. 

• Interference with the progress of a meeting by a visitors will not be permitted and any 
visitor who attempts to impede the business of the meeting will be instructed by the meeting 
Chair to leave. In such circumstances, the visitor will exit the meeting immediately. 

• No audio or visual recordings or transmitting by any visitor of any Board of Governors or Board 
Committees is permitted without prior approval by the Chair of the relevant meeting. 

• Visitors will exit the meeting immediately upon completion of the Open Session of the meeting 
or at the request of the Chair. 

Communicating with the Board 
If you wish to communicate with the Board of Governors, please email  

c/o chairoftheboard@carleton.ca or write to: 

Chair of the Board of Governors 
c/o the Office of the University Secretary 
607 Robertson Hall 
1125 Colonel By Drive 
Ottawa, Ontario 
K1S 5B6 
 

Please note that the Board of Governors is a governing body and does not deal with matters under 
purview of the Senate or the University's administration day to day management. If you wish to raise an 
issue with the University, your first course of action should be to contact the pertinent University 
official.  

If you are unsure to whom you should address yourself, please contact the Board of Governors Office by 
email at governors@carleton.ca   
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