Proposal for a MSW Placement in 
Place of Current or Former Employment

Name of Student:  

Student Number:

Carleton Email:  

Type of Placement:    Fulltime    or    Part-time
Proposed Placement Term (s):  

Proposed Field Placement Setting:

Location:  

Department or Program of Proposed Placement:

I. Summary of Current or Former Roles & Responsibilities as an employee of the agency
Please use this section to outline your previous or current employment relationship with this setting.  What work have you done in the past, for whom and when?  
Where you have worked in multiple roles, please fill out these sections for each of the roles separately.
Position Title: 

Department, Unit, Program or Subsection of agency:  

Dates of Employment:

Name and Contact Information of direct supervisor:  

Position Description: 
Specific Tasks and Responsibilities: 
**Repeat as needed for multiple previous roles INCLUDING A PREVIOUS PRACTICUM, IF RELEVANT
II. Summary of the Proposed Field Placement

Please provide a brief description of the agency and the exact program, department, service or unit you will work within for your proposed field placement
III. Name and Contact Information of Field Supervisor for Proposed Placement
Please provide all information below for the person who will supervise your placement.  If unknown, provide the information for your contact person at the agency, and that person’s role (i.e.  Human resource professional?  Departmental supervisor?  Executive director?)  

Name and job title:

Qualifications:

Address: 

Email:

Telephone: 

Is this person your expected direct field placement supervisor?      Yes      No

If no, explain:    

If this person is NOT your expected supervisor, what are the qualifications of the person most likely to be your supervisor?

IV. Opportunity for new learning
1. Outline the expected placement tasks and activities that have not been part of your previous employment:  
2. Articulate 3-5 specific learning objectives for a potential placement in this setting:

IV. Payment

1. Will you receive payment for your work on placement?   
Yes
No

If yes, practicum Coordinator must be advised, insurance arrangements clarified, and a letter of agreement signed by agency.   

2. If the practicum is unpaid, will you be engaged in paid work at this agency, during the period of the proposed placement?  

Yes
No
If yes, Practicum Coordinator must be advised, insurance arrangements clarified and a letter of agreement signed by the agency.  
V.  Proposed Schedule and Hours (338 hours required in summer term 2021)
1. How many hours will you work per week?

2. What is the proposed start date of this practicum?  (Start of term is May 06th, 2021)  

3. What is your proposed end date of this practicum?  (Last day of term is August 16th) 

4. The total number of weeks you will be on this placement?  
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