
Career Services
Robert Wharram

Manager, Career Development 
Career Services





401 Tory Building

8:30 AM-4:30 PM|Monday to Friday
Drop-In Hours: 1-4 PM

Offering

ON-SITE & VIRTUAL 
APPOINTMENTS

for students and alumni

Book on             

career@carleton.ca

613-520-6611

CONTACT US:

Live Chat at 
carleton.ca/career



Why Students Visit 

Career Services

1: Resume/Cover 
Letters

2: Job Search & 
Networking

4/5: Further 

Education
3: Interview Prep & 

Mock Interviews

6: Major Exploration 7: Career Exploration Job Board Events





Career Services

Website
Information, Resources, and Templates

• Resume, Cover Letter & CV 

Templates

• Job Search Strategies

• Networking

• Career Exploration

• Further Education Resources

www.carleton.ca/career



Resume Formatting Considerations

o Maximum 2 pages

o Font size 11-12 pt.

o 1-inch margins

o Include a 1-page cover letter(when 
needed)

o Required sections;

o Contact information (including CMAIL)

o Educational Background

o Skills/Abilities Profile

o Experience 

o Optional but Recommended: Applied 
Projects, Volunteering, Extracurriculars, 
Certifications 







SAR Statement Formula

Action
(Action Verb)

Result
(Result/Reason)

Situation
(Context)

Redesigned …

… the content and outreach strategies 

associated with a job search workshop 
series for 150 newcomers …

… which boosted attendance, retention, 
and placement outcomes by 20%.

(Try to quantify the “Situation” and/or “Result” where 
possible using numbers, percentages, dollar 
amounts etc. to demonstrate impact)



Connect With Us

carleton.ca/career

career@carleton.ca

(613) 520-6611

401 Tory Building

@CarletonUCareer

Carleton University: 

Co-op & Career 

Services

Live Chat

Book an 

Appointment Now!

http://www.carleton.ca/career
https://www.instagram.com/carletonucareer/
https://www.linkedin.com/company/carleton-university-co-op-and-career-services/
https://www.linkedin.com/company/carleton-university-co-op-and-career-services/
https://www.linkedin.com/company/carleton-university-co-op-and-career-services/
https://www.linkedin.com/company/carleton-university-co-op-and-career-services/
https://www.linkedin.com/company/carleton-university-co-op-and-career-services/
https://t2.phplivesupport.com/carletoncareer/phplive.php?d=0&onpage=livechatimagelink&title=Live+Chat+Image+Link&token=d24a3d408494332d21c32c511bb247fb
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